W)
<@\ Federal Judicial Center
September 1979




THE FEDERAL JUDICIAL CENTER

United Stares Court of Appeals

United Stares District Court
Northern District of Illinols

Judge Aubrey E. Robinsan, Jr.
United States District Court

Board
The Chief Justice of the United States
Chairman
Judge John C. Godbold Judge William Hughes Mutligan
United States Court of Appeals
for the Fifth Circuit for the Second Clreuit
Judge Frank J. McGarr Chief Judge Otto R. Skopil, Jr.
United States District Court
District of Oregon
W%!]iarq E. Foley
Director of the Administrative
District of Columbia Office of the United States Courts
Director
A. Leo Levin

Deputy Director
Joseph L. Ebersole

Division Directors

Kenneth C. Crawford
Continuing Education
and Training

Charles W. Nihan
Innovations
and Systems Development

William B. Eidridge
Research

Alice L. O'Donnell
Inter-Judicial Affairs
and Information Services

1520 H Strest, NW.
Washingten, D.C. 20005
Telephone 202/633-6011

)
= =4




THE FEDERAL JUDICIAL CENTER

The Federal Judicial Center 1s the research, development, and
training arm of the federal judicial system. It was established by
Congress in 1967 (28 U.5.C. §§ 620-629), on the recommenda-
tion-of the Judicial Conference of the United States.

By statute, the Chief Justice of the United States is chairman
of the Center’s Board, which also includes the Director of the
Administrative Office of the United States Courts and five
judges elected by the Judicial Conference.

The Center’s Continuing Education and Training Division
conducts seminars, workshops, and short courses for all third-
branch personnel. These programs range from orientation semi-
nars for judges to on-site management training for supporting
personnel.

The Research Division undertakes empirical and exploratory
research on federal judicial processes, court management, and
sentencing and its consequences, usually at the request of the
Judicial Conference and its committees, the courts themselves, or
other groups in the federal court system.

The Innovations and Systems Development Division designs
and helps the courts implement new technologies, generally under
the mantle of Courtran II—a multipurpoese, computerized court
and case management system developed by the division.

The Inter-Judicial Affairs and Information Services Division
maintains liaison with state and foreign judges and judicial
organizations. The Center’s library, which specializes in judicial
administration, 1s located within this division.

The Center’s main facility is the historic Dolley Madison
House, located on Lafayette Square in Washington, D.C.

Coptes of Center publications can be obtained from the
Center's Information Services office, 1520 H Street, NNW.,
Washington, D.C. 20005; the telephone number is 202/ 633-6365.




EDUCATIONAL MEDIA CATALOG

This publication lists audic cassettes, films, and video cassettes recorded
at Center-sponsored programs of continuing education and training or purchased
from commercial vendors. The catalog is intended to serve as an aid for
federal court perscnnel, It is designed to provide convenient access to the
audio/video aids available for circulation through the Center’s Media Library.

The Center's education and training programs provide forums for the
presentation of a variety of viewpoints, perspectives, and conclusions. The
statements, points of view, and judgments expressed in the recordings and
films indexed in this catalog are those of the contributors. On matters of
policy, it should be noted, the Center speaks only through its Board.
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FOREWORD

In 1972, the Federal Judicial Center established a Media Library
in its Division of Continuing Education and Training so that
federal court personnel, using equipment in their home court,
could hear taped lectures‘on topics of special interest, most of
them recorded at Center seminars and workshops, some produced
commercially. The value of the Library has grown as the costs of
bringing people to seminars has grown. Tco, the growing
complexity and sophistication of the seminars and workshops make
it increasingly valuable for participants to have the opportunity
to review, in a more leisurely setting, a program they may have
heard in person.

Originally the Library maintained and circulated only audio
cassettes., In recent years the Media Library has expanded its
lending resources in both number and kind. Approximately 450
audio cassettes dealing with a wide range of specialized topics
are currently available. In addition, the collection includes
some 85 films and 50 video cassettes.

The Library contains presentations by judges, academicians in
law and law-related diseciplines, and practitioners in almost all
aspects of the federal judicial system. They address a broad
spectrum of subjects, including a wide variety of substantive
legal areas, civil and criminal case management, and the use of
technology. Other topies range from professional responsibility
and ethics to effective time management and techniques of
supervision.

This Catalog describes the services offered by the Center's Media
Library, and I commend it to your attention,.

A. Leo Levin
Director



GENERAL, INFORMATION

I, Who is eligible:

The services described and listed in this catalog are available

to any person employed by the Judicial Branch of the United
States Government., Use of the services is conditioned upon

adherence to the circulation procedures outlined below.
ITI. Reference and classification system:

Each film, audic cassette, and video tape available through and
listed in this catalog has a call number (e.g., J-100) assigned
to it. In .this catalog, the call number always appears above and
to the left of the title of the particular item.

Generally, the categories correspond to the various users of the
items, although there will be some overlap. Thus, B contains
items of primary interest to Bankruptey Judges, and CB contains
items of primary interest to Chief Clerks of Bankruptcy.

In addition, categories F and V include Films and Video ‘
Cassettes, and the topics here cover a wide range of subjects,
not restricted to particular users or subjects. Expeditious
processing of requests for the items requires that the requester

furnish the appropriate call number assigned to the item in the
catalog.

ITiT. How to order:

It is important that each request include the item's call number,
as explained above.

Requests should be written on appropriate letterhead and sent to
the following address: Federal Judicial Center Media Library,
Dolley Madison House, 1520 H Street, N. W., Washington, D. C.
20005, Telephone orders are accepted and processed in those
instances when there is an urgent need for the materials. In an
emergency situation, the following telephone number may be used:
FTS 633-6024, non-FIS users: 202-633-6024. Please ask to speak
to a member of the Media Library staff.
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IV, Availability and priority:

The Media Library staff makes every effort fo respond gquickly and
accurately to each request for materials and resources. Because
the library's collection is limited, however, there may be
occasions where there are several requests for one particular
item. When this occurs regularly, additional copies of the item
are either produced or purchased. Where it does not occur
regularly, the rule of first-come-first-served is followed.
Ocecasionally, a particular item may not be available when needed.
Coordinated planning will help alleviate this kind of problem.

V. Circulation and loan periods:

The following loan periods are in effect and must be observed if
fhe library is to function effectively and to operate
gfficiently:

A, Aundio cassettes: two weeks after the day of arrival,
casseties should be returned to the address shown in
Section III., Up to six different topics can be included
in a single written request, Designat esired tapes

call number and by title.

B. Video cassettes: one week after the day of arrival,
video cassettes should be returned to the address shown
in Section III. Up to four different topics can be
ineluded in a single request. Designat ezir ide

assettes b all pumber zn itle.

C. Films: one week after the day of arrival, films should
be returned to the address shown in Section IXII, Up to
two topics can be included in a single wWritten request.
Designate the desired topics call numbsr and title.

For any of these items, if a pre-determinec¢ showing or hearing
date has been established, please submit the request z wminimum of
six weeks in advance of that date. Please make every effort to
be prompt about returning all items within the period specified
zbove. Delayed return of material disrupts availability
schedules, requires additional library staff follow-up time and
effort, and frustrates the effective and efficient use of the
liprary resources.

VI. Guidelines on equipment:

To preserve the quality and usefulness of library resources,
please observe the following guidelines on equipment:

A. Audio cassettes can be played on any standard audio

cassette player or recording unit. Please take care not to
record over these tapes,
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B. Video cassettes are of the 3/47 U-Matic or 1/2" VHS foruat
and must be played on a video cassette player or recording
unift designed for the proper cassettes. Only trained
operators should load, activate, and unload the equipment.

C. Films are all 16mm and can be shown only on a standard
16mm projector. Sound films cannot be projected on
equipment designed only for silent films; doing so will
damage the film. Proper care of films entails the
following:

1. Use only trained efficient operators and keep
projectors in proper condition.

2. Use the leader when threading the projector. Be
especlally careful when the projector is first
activated.

3. 1If the picture is not projecting properly, stop
the projector immediately, make necessary
adjustments and then proceed. If the problen
still exists, stop, and request assistance from a
qualified techniecian.

%, If the film breaks, do not use tape, pins,
paper c¢iips, or staples to repair it., Overlap the
ends on the pick-up reel and continue the showing.
If proper splicing equipment is available and the
damage is restricted to one or two frames, the
user may make necessary splices,

5. Remain with the projection equipment at all times during
showing. With proper caution, films will not be
damaged beyond normal wear.

6. Keep the projection equipment clean. Before the film
is threaded, the aperture plate, pressure plate and .
sprocket must be cleaned to prevent the accumulation of
dirt and other particles such as emulsion in the film
channel and around the sprocket teeth. A strip of
cloth and a seolvent are all that is needed to clean the
machine. The accumulation of dirt causes scratches on
the film.

VII. Responsibility.
The use of library materials entails being responsible for their
security and proper use during the loan period. Media items will

not be loaned to individuals, groups, or other organizations
other than those expressly designated in the original request.

ix



RETENTION POLICY

All materizls in the Media Library collection available for
circulation are evaluated at periodic intervals to determine
their topical relevance and applicability to the intended
audiences. The review process begins with the professional staff
at the Federal Judical Center. For some items, it continues with
a subsequent review by various divisional personnel in the
Administrative Office of the United States Courts. For items
dealing with particularly fluid areas in the law, whether
substantive or procedural, Center program faculty members
possessing the requisite expertise may be asked to provide
recommendations regarding retention and disposition.

Library policy specifies that retention of certain categories of
items depends also upon the amount of use and user feedback
provided in our evaluation form. Certain items are retained in
the media collection because of their historical value, e.g.,
presentations by high-level government officials.

Although every attempt is made to keep the collections relevant
and up-to-date, a user may determine that a particular item
contains superseded and incorrect material. In such a case, the
library staff should be notified in writing of the specific
nature of the misinformation. The title and call number of the
item should be included. User cooperation in this matter will be
greatly appreciated.

x1i



BANKRUPTCY JUDGES



B-1
JUDICIAL ETHICS. Asa S. Herzog.
10/12/72

B-2

LEASES IN BANKRUPTCY AND CHAPTER
CASES, William J. Lasarow.
12/16/77

B-b
USE QF SECURED PARTIES' COLLATERAL.
George M. Treister. 6/15/78

B-T7 .
ARTICLE 9 AND THE BANKRUPTCY ACT.
George M. Treister. 6/15/78

B-9
NEW DEVELOPMENTS IN CASE LAW.
Roy Babitt. 6/16/78

B-10
STAYS AND INJUNCTIONS. Robert L.
Hughes. 6/19/76

B-11

OPINION WRITING TECHNIQUES. Asa S.
Herzog. 6/19/76

B~1i3
FEDERAL RULES OF EVIDENCE. Barry
Russell. 10/06/77

B-15

DISCHARGE AND DISCHARGEABILITY -
A DIALOGUE. Asa 3. Herzog
& Roy Babitt. 11/09/72

B-18
EXAMINATION OF BANKRUPT AND WITNESS -

B-22

THE TRUSTEE'S TITLE AND HIS AVOIDING
POWERS UNPER 70C AND TOE. George M.
Treister. 6/07/77

B-23
DISTRIBUTION OF THE ESTATE. George M.
Treister. 6/06/77

B=27
FIRST MEETING OF CREDITCRS. Saul
Seidman. 6/15/76

B-29
THE TRUSTEE'S TITLE AND HIS AVOIDING

POWERS UNDER 70C AND 70E. George
M. Treister. H4/19/77

B-35
CLAIMS. David A. Kline. 10/08/72

B-36

PRETRIAL TECHNIQUES FOR ADVERSARY
PROCEEDINGS. dJoseph Patchan.
10/19/72

B-39

STAYS AND INJUNCTIONS. David 4. Kline.

10/08/72

B-40
CHAPTER X OF THE BANKRUPTCY ACT.

A DIALOGUE. Asa S. Herzog & Roy
Babitt. 10/20/72

B-19
THE TRUSTEE'S TITLE AND HIS AVQIDING

POWERS UNDER 60, 67A. AND 67C.
George M. Treister. ©6/07/77

B-21

THE TNVOLUNTARY PETITION IN
BANKROPTCY. Roy Babitt.
10/04/72

Asa 3. Herzog. 9/25/75 T

B-51

THE APMINISTRATIVE OFFICE. Berkeley

Wright & H. Kent Presson. 6/14/76

B-53
COURTROOM TECHNIQUE. Asa S. Herzog.

6/14/76

B-58
POST-TRIAL PROCEDURES AND APPEAL.
Joseph Patchan. 10/11/73

B-64
COURTROOM PROCEDURES - BANKRUPTCY

RULE 920. Asa S. Herzog.
5/10/74



B-66
ADVERSARY PROCEEDINGS AND CONTESTED
MATTERS. Dean M. Gandy. 5/10/74

B-T1
SUPERVISION OF TRUOSTEES. Saul Seidman.
5/08/74

B-72
DISCHARGEABILITY OF PARTICULAR DEBTS.
Joseph Patchan. 5/10/74

B-TT
SECURED CREDITOR UNDER THE CHAPTER XIII

RULES. Vern Countryman. 9/23/72

B-78
DISCHARGEABILITY. George M. Treister.
4/23/76

B-83

DISCHARGEABILITY. George M. Treister,
Herbert Katz, Robert B. Morton, &
Honorable Bruce S. Jenkins. 2/20/75

B-84

CORPORATE REORGANIZATIONS UNDER
CHAPTER X. George M. Treister,
Glen E. Keller, Jr., David A. Kline,
& Peter Elliott. 2/20/75

B-86

DISCHARGEABILITY, CORPORATE
REORGANIZATIONS UNDER CHAPTER X.
George M. Treister, Arthur L.
Miller, Joseph Patchan, & Robert
L. Hughes. 3/20/75

B-87

INTRODUCTION TO NEW BANKRUPTCY ACT/
ORGANIC CHANGES IN BANKRUPTCY
ADMINISTRATION. George M. Treister,
Roy Babitt, & William J. Lasarow.
3/7/79

B.388

SUBSTANTIVE LAW CHANGES. George M.
Treister, Roy Babitt, & William J.
Lasarow. 3/7/79

B-89

ESTATE. Dean M. Gandy, Robert L.
Hughes, David A. Kline, & John R.
Blinn. 3/7/79

B-90

LIQUIDATION. Dean M. Gandy, Robert L.
Hughes, David A. Kline, & John R.
Blinn. 3/7/79

B-91

TRUSTEE'S AVOIDING POWERS. George M.
Treister, Roy Babitt, & William J.
Lasarow. 3/8/79

B-92

SEIQFF, EXECUTORY CONTRACTS, ETC.
Dean M. Gandy, Robert L. Hughes, David
A. Kline, & John R. Biinn. 3/8/79

B-93

ADJUSTMENT OF DEBTS OF INDIVIDUALS
WITH REGULAR INCOME. Dean M. Gandy,
Robert L. Hughes, David A, Kline, &
John R. Blinn. 3/8/79

B-94

BUSINESS REORGANIZATIONS. Dean M.
Gandy, Robert L. Hughes, John
R. Blinn, & David A. Kline.
3/9/79

B-95

BUSINESS REORGANIZATIONS. George M.
Treister, Roy Babitt, & William J.
Lasarow. 3/9/79

B-96
PARTNERSHIPS. George M. Treister,
Roy Babitt, & William J. Lasarow.
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CHIEF CLERKS CF BANKRUPTCY OFFICES



CB-2 CB~28
DEPOSTTORIES. Barbara A. Everly. REFORTING OF BANKRUPTCY STATISTICAL
T/14/73 INFORMATION, Ilene H, Fliegel.
6/12/78
CB~6
BANKRUPTCY RULES - CLOSING PROCEDURES, CB=-30
Barbara A. Everly. 12/18/75 QEFICE DEPORTMENT, - PUBLIC RELATIONS.

Linda Ball, 6/13/78
CB-8
HOW THE ADMINTISTRATIVE OFFICE CAN
HELP YOU, H. Kent Presson. U4/28/76

CB-11
PUBLIC RELATIONS. Barbara A. Everly.
7/12/73

CB-14
DOCKET ENTRIES. Ilse F. Schwalbe.
7/12/73

CB-15
CHAPTER PROCEEDINGS. Linda Ball.
6/13/78

CB-16

DISCHARGE /DISCHARGEABILITY, Asa S.
Herzog. 6/03/76

CB=-17
CLAIMS. Elizabeth S. Brown. 6/14/78

CB-18

SPECTAL, CHARGES FOR SERVICES RENDERED
BY BANKRUPTCY OFFICES. H. Kent
Presson. 6/14/78

CB-19
RECETIVING AND OPENING A CASE, Barbara
A. Everly. 11/15/73

CB-21
SAFEGUARDS, SHORTCUTS, AND PITFALLS.

Ilse F. Schwalbe. 11/16/73

CB-22
CHANGES TN BANKRUPTCY ADMINISTRATION.
H, EKent Presson. u4/21/77

CB-23

SUPPLIES AND EQUIPMENT. Scott Liddle
& Carol Myers. U4/21/77



CLERKS OF U, S. COURT OF APPEALS



CcC-1

R . Maxwell G. Dodson.
1/30/74
ce-2
LOURI_BREPORIING PROBLEMS. Honorable

Charles Clark & Jack Greenberg.
1/30/74

CcC-7
F_APPEALS STATIS . Norbert
A, Halloran. 1/20/75

CC-11

CLERKS DIVISION. Robert J. Pellicoro
& Kenneth J. Murphy. 9/27/76

CC-12

PERS E ') . R. Glenn Johnson.
9/27/76

CC-13

NEED FOR A STANDARDIZED APPEAL PROCESS

P ED -G 1 ETWEE

D T CIRCU
Bernhard Schaffler. 9/29/76

CC-17
SST0 TATE T FOR RK F T
COURTS OF APPEALS. dJohn P, Hehman.
6/28/77

CC-18

FEDER R F_APPE TE PR U
Dana H. Gallup. 6/28/77

CC=-19

FEDERA REPORTER 0 F

APPEALS. R. Glenn Johnson, James F.
Davey, & Angelo W. Locascio.
6/29/77

CC-20
it F T PP A QUR
Paul Nejelski. 6/29/77

CcC-21
R OF _Ju EPA
P DIV TH APPELLATE

CQURTS. Paul Nejelski. 6/29/77



COURTROCM DEPUTY CLERKS
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Chw1
QATHS. Arthur 4. Morsch, 3/26/73

cb-2
RECOMMENDATIONS TC MAKE YOUR WORK
EASTER. Thomas Deluccie. 3/26/73

CD-3
COMMUNICATTIONS. A. James Sutton.
3/26/73

CD-4
SMALL DISTRICT COURT. Cletus J.
Schmidt. 3/27/73

CD-5
SMALL DISTRICT COURT. Marvin F.
Thomas. 1/07/75

CD-6

INDIVIDUAL CALENDAR CONTROL - LARGE
DISTRICT COURTS. Charles R. Kimzey.
1/07/75

CD-7

DUTIES, RESPONSIBILITIES, AND FUNCTIONS
OF THE COURTROOM DEPUTY. Honorable
Alvin B, Rubin. 1/09/75



COURT LIBRARIANS
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CL-1
COURT LIBRARY. Maxwell G. Dodson.
9/06/73

CL-4

COURT LIBRARIES - A JUDGE'S VIEW.
Honorable William J. Campbell.
9/07/73




COURT REPORTERS
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CR-1
H OF_E ATING UR
R RIPT B PROB .

Jack Greenberg. 4/30/77

CR-3
A RECO D REDIT Y. Jack
Greenberg. 6/18/77

CR-4
PORTER? TBRAR D REFERE
MATERIAL., Richard Smith., 6/18/77

CR-T

THE ADMINISTRATIVE QFFT AND _COUR
REPORTERS. Gilbert L. Bates,
Edward V. Garabedian, & R. Glenn
Johnson. 6/19/77

CR-8

RECRUITING AND TRATNING NOTEREADERS.
George Monick & Howard Henry,

6/18/77

CR-10

CONSTRUCTING THE RECORD AND
NOTEREADING ~ TECHNIQUES OF COUR
REPORTING - QUESTIONS AND A .
Jack Greenberg. 12/15/73

CR-11

CONSTRUCTING THE RECORD AND
NOTEREADING. Jack Greenberg,
4/30/77

CR-12

TECHNIQUES OF COURT REPORTING -
PART ONE. Jack Greenberg.
4/30/77

CR=-13

TECHNIQUES OF CQURT REPORTING -
PART TWQ. Jack Greenberg.
L/30/77

CR-14

SPEEDY TRIAT, ACT. Gilbert L.
Bates. 4/30G/77
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DISTRICT COURT CLERKS
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DC-1

MISSION AND FUNCTION OF THE
ADMINTSTRATIVE QFFICE. Gilbert
L. Bates. 4/06/76

DC.2

COURTRAN ~ MANAGEMENT INFORMATION
AND RESEARCH SYSTEM FOR COQURTS.
Joseph L. Ebersole, Nan Gold, &
Robert Combs. 1/24/73

DC-5
CIRCUIT EXECUTIVE. Joseph L. Ebersole
& William B. Luck. 1/24/73

DC-6
SPEEDY TRIAL. Norbert A. Halloran.
L/08/76

DC-7
DISTRICT COURT STUDIES PROJECT.
Steven Flanders. u4/09/76

DC-9

THE PLACF OF LOCAL RULES IN THE
MANAGEMENT OF THE COURT. Angelo W-
Locaseio. 1/23/73

DC-10
PERSONNEL, MANAGEMENT.
William Werther. 6/12/73

DC-11
OFFICE ORGANIZATION. Wallace J.
Furstenau. 1/13/75

bC-12

THE PLACE OF LOCAL RULES IN THE
MANAGEMENT OF THE COURT. Angelo
W. Locascio. 6/12/73

DC-13
OFFICE, ORGANTZATION. Nelson B.
Jones & James F. Davey. 6/11/73



CHIEF DEPUTY DISTRICT COURT CLERKS
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DD-1
OFFICF ORGANIZATION: LARGE AND
SMALL, DISTRICTS. Cletus J.

Schmidt & Nelson B. Jones.

1/14/74

DD-4

SPEEDY TRIAL ACT OF 1974. Anthony
Partridge. 7/29/76

DD-5

SPEEDY TRIAIL REPORTING REQUIREMENTS.

Norbert A. Halloran. 7/29/76

DD-6

ROLE OF STATISTICS IN THE FEDERAL
JUDICIARY. James A. McCafferty.
T7/29/76

DD-T

CONTINUING EDUCATION AND TRAINING
DIVISION. Kenneth C. Crawford.
7/22/76

DD-8
INTER~JUDICIAL, AFFAIRS DIVISION.

Alice L. O'Donnell & Tom J.
Burgess. 7/22/76

DD-9
MISSTON AND FUNCTION OF THE

ADMINISTRATIVE OFFICE. Gilbert
L. Bates. T7/20/76

DD~ 11
PERSONNEL DIVISION.
Johnson. T7/20/76

R. Glenn

DD-12
ADMINISTRATIVE SERVICES - THE

ADMINISTRATIVE OFFICE POLICIES

AND PROCEDURES ~ SUPPLY. Robert
H. Hartzell, Scott Liddle,

Carroll A. Hefner, & F. James
Seng. T7/20/76

DD~13

FINANCIAL MANAGEMENT DIVISION.
Dewey Heising, Thomas A. Greene,
& M. Patricia Carroll. 7/21/76

31

DD-17
THE CRIMINAL JUSTICE ACT DIVISION.
James E. Macklin, Jr. T7/21/76

DD-18

SPEEDY TRIAL ACT OF 1974 -
PROBLEMS QF INTERPRETATION.
Anthony Partridge. 7/22/76

DD-19

SPEEDY TRIAL ACT OF 1974 -
PROBLEMS OF ADMINTISTRATION.
Norbert A. Halloran & James A.
MeCafferty. 7/22/76

pPD-20
RESEARCH DIVISION.
Eldridge. 7/22/76

William B.

DD-23
MOTORIZED FILING EQUIPMENT AND

RECORDS STORAGE. F. James
Seng. 11/15/76

DD-24

LAW BOOKS, PUBLICATIONS, JOURNALS, AND
11/15/76

PERIODICALS. Carol Myers.



FITMS

33



35

Fa1

TRAINTNG MEMORANDUM
27 minutes, 16mm, color, 1973, producer: National Educational
Media

Based on the Dickens classic, "A Christmas Carol,® this film
utilized a very unconventicnal ghost to teach the benefits
following from reduced waste and accidents, less downtime,
improved motivation and productivity, less supervisory
workload, and many others. Examples of modern training methods
and philosophy are illustrated.

F-2

PETER HILL PUZZLE
32 minutes, 16mm, color, 1975, producer: National Educational
Media

This film on leadership deals with the impact that serious
management problems can have on the lives of every person in an
organization. It reveals the close interlacing of cost
management with every other aspect of keeping an organization
viable, e.g., leadership, motivation, creating change, problem
solving, communication, confliet resolution, and human
interaction.

F-3
COMMUNTCATION: THE NONVERBAL AGENDA
30 minutes, 16mm, color, 1975, producer: MecGraw-Hill/CRM

This film explores a spectrum of nonverbal behaviors such as
voice, posture, facial expression, eye contact, and body
movement. It analyzes the ways in which nonverbal behavior
serves to reinforce or contradict verbal messages. By
previewing a series of encounters, the film presents barriers
to open communication, and it shows the application of theories
of nonverbal behavior.

F-4
EYE OF THE BEHOLDER
27 minutes, l6mm, B&W, 1953, producer: BNA Communications

This film shows the dangers of snap judgment, projection,
prejudice, predisposition, preoccupation, and lack of
appreciation for the dreams and ideas of others.

F-5
OPDS AGATINST
32 minutes, 16mm, B&W, 1966, producer: American Foundation

This documentary film portrays the events in the life of

a 20-year-old male from arrest to a parole hearing. The viewer
is taken through each of the procedures from arrest to
detention, trial, sentencing, imprisonment, and finally parole.
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F-6
LEADERSHTIP: STYLE OR CIRCUMSTANCE
30 minutes, 16mm, color, 1975, producer: McGraw-Hill/CRM

This film depicts two executives with differing approaches to
leadership. Each management style is presented as effective
because each is able to match the right style to the right job
at the right time. This film emphasizes the importance of
analyzing the job situation to apply the best leadership style.
The film illustrates each approach, both at the beginning and
at the end, with short animated sequences to explore the issues
raised.

F-7
POWER OF LISTENING ' : ‘ :
26 minutes, 16mm, color, 1978, producer: McGraw-Hill/CRM

This film presents the activities of attention, reception; and
perception as the three major components of the listening
process. Each component is discussed in terms of what
obstacles there are confronting effective listening. The
viewer learns ways to break bad listening habits through role
playing, paraphrasing, and the identification of emotionally
charged words that block communication.

F-8
PERFORMANCE APPRAISAL: HUMAN DYNAMICS o o
25 minutes, 16mm, color, 1978, producer: McGraw-Hill/CRM-

This film defines and reviews the meaning of a judgment of
value or worth. It explores a variety of performance appraisal
systems to help the viewer evaluate work performance and to
structure work into a more productive experience. The film
attempts to develop the viewer's understanding of the problems
inherent in conducting evaluations and thereby to increase the
viewer's evaluative skills.

F-9

QTHER SIDE QOF THE DESK o
29 minutes, 16mm, color, 1971, producer: Educational Resources
Foundation

In this film, the participant is exposed to situations
employing both verbal and nonverbal communication. It is
designed to train secretaries to develop leadership skills for
project coordination and to prepare for supervisory positions.
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F-10
IT TAKES A LOT OF HELP

27 minutes, 16mm, color, 1970, producer: Modern Talking
Pictures Service '

This documentary film on community drug abuse action is
narrated by Lorne Greene. It documents and explores the
numerous avenues available to individuals and communities
combating local drug abuse. The method is that of presenting
actual cases in American cities. The film provides an in-depth
analysis of a citizen-initiated program in Cedar Rapids, Iowa,
group therapy sessions in Chicago, a conversation on Boston's
narcotics "hot 1line," a drug-free sensitivity trip in the
forests near Tucson, and so forth.

F-11
CRISIS
30 minutes, 16mm, color, 1968, producer: University of California

Five situations are portrayed in the life of a California parole
agent in this film. The viewers become involved in a decision-
making process and attempt to chart the best possible course.
Areas covered include working with hostile clients, upset'parents,
law enforcement, drug addicts, and marital problems.

Fe12
I'D RATHER BE BLIND .
60 minutes, 16mm, color, 1968, producer: University of California

This film deals with the problems of drug addiction and the diagnostic
activities of a special treatment team of parole agents. The entire
film was produced in California and portrays some persistent problems
and the attempts made to solve them.

F-13

SOMETHING EXTRA
25 minutes, 16mm, color, 1971, producer: Educational Resources
Foundation

This film demonstrates that the qualified professional secretary brings
more to her job than typing and dictation abilities., It reviews how a
secretary can communicate most effectively with her superiors, with her
peers, and with visitors, both by phone and in person.

F-14

DESK TO DESK
29 minutes, 16mm, color, 1971, producer: Educational Resources
Foundation

The film deals with the problematic peer group relationships including
the chronic borrower, the clockwatcher, the gossip, the wolf. This
program is designed to develop professionalism and improve communi-
cation skills for secretaries and other office employees.
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F-15
WOMEN IN MANAGEMENT: THREAT OR OPPORTUNITY
30 minutes, 16mm, color, 1475, producer: McGraw~Hill/CRM

This film raises the issues and questions which members of both
sexes confront in dealing with the increasing numbers of women
in leadership positions. It explains the manner in which most
men have acquired a series of stereotypes that make them see
women as a montage of roles rather than as individuals with
unique talents and capabilities.

F=16

EYE OF THE SUPERVISOR
10 minutes, 16mm, color, 1972, producer: National Educational
Media

This film portrays. a supervisor reviewing various employee
problems. The film's main thrust proposes that the supervisor
must be aware and have an open mind tc see situations
objectively. Basic employee needs such as 1) need for approval,
2) consistent standards, and 3) a supervisor who really listens
are emphasized.

Ful7

BUNNY
18 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

& young college co-ed discusses her life in a drug culture.
After describing the noncommittal environment of this type of
culture, the film examines several attitudes of youth involved
in drugs. These include the folleowing:

1. The euphoric opinion (while under drugs);

2. The pessimistic view of the working world and its so-called
straight society;

3. The conscious disregard of the damage a drug may do to a
person's body and mind (self destructicn).

F-18

GUY.
18 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This film portrays the Chicano culture and examines some of the
frustrations it faces, including overcrowding and poverty. The
drug subculture in the Chicanc community as well as the emphasis
of peer approval, including the importance of having served time
are explored. ©Near the end of the film the leading character is
arrested for rape. His mother does not believe that he
committed the crime. The viewer then begins to experience the
helplessness that the Chicano offten feels.
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F-18

IoM :
18 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This film focuses on the use of hallucinogens. Through their
use Tom rejects the work ethic and the concept of material
success as a measure of personal worth., Tom's life is portrayed
as tranquil. He regards the psychedelic drugs as sacraments
which affect his attitudes, feelings, and choices.

F-20

DRUG DIALOGUE - ORIENTATION
20 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This film discusses addictive drugs. One individual from the
street world and another from the straight world converse about
drugs using both the slang and generic names. It explores the
sociological aspects of and the causes for addiction. It
provides a wealth of information on such matters as name of
substance, source, classifications, medical use, how taken,
usual dosage, and physical as well as mental dependency.

F-21

DRUG DIALOGUE - TINVOLVEMENT
11 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

In this film two undercover narcotics agents become involved
with young people living in the drug culture. Through their
involvement, they find it difficult to sustain their old,
impersonal views of the drug user, The film raises issues
dealing with real people, not just crime statisties., By
enforecing narcotic laws with small dealers and users, without
being able to attack drug distribution at its source, the agents
eXperience some frustration.

F-22

CONFRONTATION: A NURSE AND A DREUG ADDICT
8 minutes, 16mm, color, 1971, producer: HNational Institute of
Mental Health

Larry, an 18-year-old heroin addiet, is in a methadone program
in a psychiatric unit. 4 nurse finds a bag of heroin in the
communal bathroom and accuses Larry. Larry is instantly furious
and hurt. From this conflict, the viewer will see several
reasons why drug programs are not always successful.
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F-23

TREATMENT - NEW TEAMS
10 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This is a film about the attitudes and feelings of non-
proflessionals currently working in a rehabilitation program.
They see a central problem, the drug user's close identification
of the professional soclal services worker with the establish-
ment. To the people involved in drug use, the establishment
means police; consequently, drug users tend to be wary of
professionals who do not understand their lifestyles.

F-24

COUNSELING - A CRITICAL INCIDENT
8 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This film presents a pastoral counselor confronted by a
distraught mother who has discovered that her child smokes
marijuana. It poses questions concerning the counselor's
personal position on a particular case and on the relationship
between the counselor's views on religion, popular opinion,
public laws, and the freatment of others.

F-25

RICK
11 minutes, 16mm, color, 1971, producer: National Institute of
Mental Health

This film examines the problem of the individual becoming a
statistic, This problem is portrayed effectively by placing a
young probation officer in the office of another, older
probation officer, who suspects the younger officer is really a
drug offender.

F-26

THEORY X & THEORY ¥
10 minutes, 16mm, color, 1974, producer: Salenger Education
Media

This film acquaints the viewer with McGregor's theory. It also
provides epportunity for the viewer to apply the theory to
his/her organization and to him/herself. Theory X and Theory ¥
represent important differences in assumptions managers have
about human nature.
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F-27

BEYONP THEORY Y -~ THE CONTINGENCY APPROACH TO MANAGEMENT
14 minutes, 16mm, color, 1974, producer: Salenger Educational
Media

The film answers the questions: a) what's the best approach to
structuring an organization so as to get the best out of its
employees; and b} how to help employees get the most out of
their work psychologically? The film suggests that there is no
best approach, but rather that the approach a manager uses
should be centingent upon two determining factors: 1) the
nature of the job; and 2) the nature of the people.

F~.28
You PACK YOUR OWN CHUTE
30 minutes, 16mm, color, 1972, producer: Ramic Productions

Dr. Eden Ryl demonstrates how to congquer unrealistic fears that
develop out of insecurity and habit. By parachuting into the
Pacific Ocean off the coast of California, Dr, Ryl overcomes her
fear of height and water. This dramatization stresses a very
useful procedure in conquering fears.

F-29
10U CAN SURPASS YQURSELF
30 minutes, 16mm, color, 1974, producer: Ramic Productions

By shooting an aspirin in mid-air with a BB gun, Dr. Ryl shows
the viewer that one can achieve beyond one's expectations.
According to Dr., Ryl, limitations keep individuals from
cbtaining perscnal goals. These limitations, which are learned
forms of behavior, restrict teachability and flexibility in
working atmospheres.

F-30
TIME OF YOUR LIFE
28 minutes, 16mm, color, 1974, producer: Cally Curtis

This training film gives the viewer a basic view of effective
time use. Five step-by-step procedures are elaborated upon to
help establish time management rules.

F-31
NOW THAT'S A REPORT
28 minutes, 16mm, color, 1977, producer: Roundtable Films

Investigation, planning, writing, and revision are named as the
four stages of report writing. After four episodes which
explain each stage in writing a report, the film reviews its
major points.



F.32
BUILDING & WORKING TEAM
31 minutes, 16mm, ccler, 1975, producer: BNA Communications

Two-person communication is discussed at a staff meeting in this
film, as a typical office tries to improve its lines of
communication. Several rules which are necessary to aveid
office "disengagement" are discussed.

F-33
BOR KNOWLTON STORY
28 minutes, 16mm, cclor, 1967, producer: Roundtable Films

This film concerns a high-level manager who is afraid to confess
his feelings of inadequacy to his superior. He eventually
resigns without communiecating to his superior his true reasons
for the resignation.

F-34
APPLAUSE
26 minutes, 16mm, color, 1976, producer: Cally Curtis

Dr. McGregor, a doctor of education, presents seven steps that
will teach one to become an effective speaker. This film is
intended to help viewers become more confident. It does this by
discussing how to organize thoughts and present them in a manner -
that will ecatch and hold an audience.

F-35 _

DOCTOR, LAWYER, MERCHANT, CHIFEF: CASE STUDIES IN LEADERSHIP
18 minutes, 16mm, color, 1976, producer: Salenger Educational
Madia o

The film suggests that good leadership depends upon forces
within the leazder, within the people led, and within the

4
The viewar will learn to:

1. Eecognize different leadership styles;

Z { ton skills that will promote effective leadership.

F-36
SELF=MOTIVATED ACHIEVER
27 minutes, 16mm, color, 1967, producer: BNA Communicstions

Dr. David C., McClelland, Professor of Social Relations at
Harvard University, explores a term called the "achievement
motive." Three major characteristics are identified in the
self-motivated achiever. These characteristics help to explain
why a self-motivated achiever is successful and why supervisory
tactics, which may be appropriate for other kinds of people,
are often inappropriate when applied to the person with a
strong achievement motive.
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F-37
TIME TO THINK
30 minutes, 16mm, color, 1972, producer: Roundtable Films

The film presents a period in the life of a manager who has
allowed his job to manage him. It alsoc illustrates how
inefficiency has caused the following problems to result:

. Failure to delegate work;

. Poor establishment of priorities;
. Lack of systemization;

. Poor control;

. Failure to motivate subordinates.

L) I — VO AN B

F-38
AND JUSTICE FOR ALL
25 minutes, 16mm, color, 1976, producer: Wayne State University

This film is designed to help Jjudges and court officials
concerned with juror orientation to conserve time. It
effectively illustrates and details the duties, procedures, and
responsibilities of jury service in simple, direct,
understandable terms.

F-40
NUTS AND BOLTS OF PERFORMANCE APPRAISAL
32 minutes, 16mm, color, 1973, producer: Creative Media

This film provides the how-to steps for positive action in a
performance appraisal. Joe Batten, who is featured in this
film, is the author of the best-selling book entitled

Tough-Mj M . The purpose of this film is to teach a
tough-minded approach to performance appraisals.

F-41
A PERFECTLY NORMAL DAY
27 minutes, 16mm, color, 1976, producer: Cally Curtis

Alan Lakein's time management film focuses on the problem of
interruptions and crises. The purpose of the film is to
convince the viewer that interuptions and crises are really a
part of one's daily job.

F-42

MANAGEMENT BY QOBJECTIVES
8 minutes, 16mm, coclor, 1969, producer: Thompson-Mitchell &
Associates

This film summarizes Management by Objectives as a system that
depends upon goals, strategies, timing, and motivation through
involvement and responsibility. It also stresses think time in
being realistie and innovative.
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F-43

TELEPHONE MANNERS
10 minutes, 16mm, color, 1972, producer: National Educational
Media

This film on telephone manners is brief and to the point. 1In
ten information-packed minutes, it communicates all the vital
elements of telephone courtesy. Special attention is given to
identifying oneself clearly, identifying the organization,
personalizing calls, the use of a natural conversational tone,
the importance of repetition and note-taking, and that very
special quality of warmth.

F-44

HANDLING COMPLAINTS
14 minutes, 16mm, color, 1974, producer: National Educational
Media

This film illustrates the basic principles involved in handling
a complaint. It shows how to satisfy a customer and makes
handling a complaint an opportunity teo create customer goodwill.

F-U5
A TEAM OF TWO
30 minutes, 16mm, color, 1976, producer: Cally Curtis

This film teaches managers to double their effectiveness by
making full use of their secretaries. In turn, it advocates

developing and using to their full potential the often untapped
skills of secretaries. '

F-46
4 PATTERN FOR INSTRUCTION
21 minutes, 16mm, color, 1976, producer: Roundtable Films

The film is designed to teach, illustrate, and motivate people
to use the fundamentals of sound job instruction. When a person
is properly trained he/she is more likely to have a positive
attitude. This film takes a four-step approach to instruction
and relates each step to the specific and practical techniques
needed for a person to understand his or her job. As presented
in the film, the process of instruction becomes a pattern for
teaching any new job or skill.

F-47 |
CHALK_TALK ON COUNSELING

21 minutes, 16mm, color, 1977, producer: FMS Productions, Inc.

This film zeroes in on the special skills and understanding
necessary to be an effective counselor. Father Joseph C. Martin
capsulizes the qualities of a good counselor and gives his views
on the use of both recovering alcoholics and non-alcoholics in
that vital role.
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F-uB
GRAB HOLD OF TODAY
30 minutes, 16mm, color,. 1971, producer: Ramic Productions

This is a motivational film which introduces what Dr. Eden Ryl
calls "The Pike Syndrome.% The Pike Syndrome contains symptoms
which lead an individual to regress to the inability to change.
These symptoms, such as ignoring differences, assuming one has
complete knowledge, demanding certainty, and refusing to
consider alternatives,; are discussed. Dr. Ryl supplies a cure
to the Pike Syndrome with what she describes as freedom factors.

F-49
MEETINGS BLOODY MEETINGS
30 minutes, 16mm, color, 1974, producer: Xicom, Inc.

An inefficient chairman dreams he is taken to court for
conducting ineffeciive meetings. From the evidence presented,
the viewer learns to prepare for meetings, inform others of
meetings, plan the sequence of meetings, control the discussion
during meetings, and record decisions made at meetings.

F-50
CHALK TALK ON ALCOHOLISM .
67 minutes, 16mm, color, 1973, producer: FMS Productions

This film presents a lecture by Father Joseph C. Martin who has
done extensive work in the treatment of aleoholism., It
discusses the development of attitudes toward drinking and
explores the causative factors which lead to alecohelism. It
evaluates different approaches to the treatment of the disease,
examines the symptoms of alcoholism, and provides statistical
information on its social impact.

F-51
TEN _FOR GOLD
28 minutes, 16mm, color, 1978, producer: Concept Productions

This film shares the keys to building determination and
dedication. Bruce Jenner, Olympic decathlon champion,
demonstrates to the viewer how to set personal goals of
excellence. Viewers learn effective mental attitudes which can
enable them to win or make a come back after defeat.

F-52
THE BEST IS YET TO BEE
30 minutes, 16mm, color, 1978, producer: Concept Productions

Bob Richard's film shows how anyone can use the same principles
as Olympic champions to program themselves for success. This
film helps the viewer to realize that he or she can achieve
goals. Bob Richard stresses the importance of mental
programming in performance as well as in accomplishing goals.
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F-54
CONFLICT
34 minutes, 16mm, color, 1974, producer: Roundtable Films

Thig film identifies and illustrates strategies for dealing with
confliet, By analyzing these strategies in terms of their
advantages and disadvantages, the viewer learns how to make
confliet work for him/her.

F-55
GOYA EFFECT

24 minutes, 16mm, color, 1975, producer: Roundtable Films

A bright manager is having trouble both with his operation and
with his people in spite of his flair for designing and
installing management systems. His superior strongly suggests
that he get out of his office and spend more time in close touch
with his operation so that he improve his relationship with his
people. He does this by personally assessing the factors
contributing to his problems.

F-56
REWARDS OF REWARDING
24 minutes, 16mm, color, 1973, producer: Roundtable Films

This film stimulates awareness of the need to show appreciation
and recognition for employee performance. This film applies
some of its relevant findings of recognition to supervisory work
situations. The viewer learns to review and assess his/her
organization's reward system and to determine what changes in
the reward system need to be made,

F.57
CORRECT WAY OF CORRECTING
24 minutes, 16mm, color, 1973, producer: Roundtable Films

This film discusses factors closely related to correcting
employee errors. The film demonstrates the impact that negative
supervision can have on employee attitude, satisfaction, and
performance. By examining discipline, the viewer learns how to
correct properly and, at the same time, how to gain
appreciation,

F-58
LIVING WITH STRESS

22 minutes, 16mm, color, 1977, producer: Xerox Films

This is a fast-moving look at typical, daily, stress-producing
situations to which everyone can relate. The film emphasizes
that stress is a problem that each person must first understand
and then deal with in an individual way.
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F-59

REALITY THERAPY 1: PERSONAL STRENGTH AND SUCCESS IDENTITY
28 minutes, 16mm, color, 1977, producer: Educator Training
Center

This film features Dr. William Glasser lecturing on the basic
principles of reality therapy. He uses the Blue Chart to show
concepts of reality therapy beginning with survival of man,
progressing to his success identity, and regressing into a
negatively addicted man.

F-60

REALITY THERAPY JI: DEAILING WITH EFFECTS QF FAILURE IDENTITY
28 minutes, 16mm, color, 1977, producer: Educator Training
Center

This film features Dr. William Glasser lecturing on his downe-
to-earth approach for dealing with acting-cut and withdrawal
behaviors.

F-61
TELL ME ABOUT YOQURSELF
27 minutes, 16mm, color, 1978, producer: Roundtable Films

The unique format of this penetrating film permits trainees to
observe the entire interview process as well as benefit from the
thought process of the interviewer as she attempts to achieve
her interview objectives, Six optional discussion-

stops help promote in~depth discussions about each phase of the
interview process,

F-62
WEL.COME ABOARD
21 minutes, 16mm, color, 1972, producer: Roundtable Films

The central character of this fast-moving film is a young
supervisor caught up in his day-to-day activities., He is
unintentionally insensitive to the orientation needs of a new
employee. When he is transferred on a temporary basis to a
plant in another city, his expectations about the assignment are
shattered as he personally experiences the frustration of poor
orientation. Upon his return he finds that his own new employee
has resigned, and he realizes why.
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F-63
PSYCHOACTIVE
30 minutes, 16mm, color, 1976, producer: William B. Cchen Films

This is a teaching film on the physioclogical effects of
psychoactive drugs. Although a drug is only meant for one
system, it will inevitably affect others because the body acts
in unison. This film shows how the systems of the body ars
affected by each of the five classifications of psychoactive
drugs. This film also explores cther factors such as tolerance,
withdrawal, and dependence. The informaticn presented wWas
gathered through practical experience and research at the
Haight-Ashbury Drug Detoxification and Drug Rehabilitation
Project in San Francisco. This film employs a complex studlo
set, location photography, music, and experts in related fields
to teach and maintain interest.

F-bk

WHAT DO YOU MEAN, WEAT DO T MEAN?Z
18 minutes, 16mm, eolor, 1976, producer: Salenger Educational
Media

This film presents several dramatized case studies to
demonstrate common barriers to effective communication. The
viewer takes a look at the way we perceive curselves and the way
we perceive others. These perceptions help the viewer
understand how communication can become distorted.

F-65

COMBINATION FOR RESULTS
23 minutes, 16mm, color, 1972, producer: Educatiocnal Resources
Foundation

This film evaluates techniques of written and verbal communi-
cation by exploring specific task accomplishments. One of the
most important skills a secretary or office assistant can learn

is how to anticipate the manager's need and how to use
initiative to optimize his use of time.

F-66

QPENTING THE DOGR
21 minutes, 16 mm, color, 1972, producer: Educational Rescurces
Foundation

This film demonstrates how cne of the most important skills that
a manager can acquire 1s to utilize effectively his employee's
time, It iliustrates methods of delegating

responsibilities, encouraging creative problem scolving, and
establishing office routines.
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F-67
TWELVE LIKE ¥0U
25 minutes, 16mm, color, 1674, producer: Cally Curtis

Twelve women express their views on career potential in terms of
personal needs and desires, competency, potential, and career
planning. Through their statements, the viewer learns that career
decisions require individual analysis and that in order to achieve
full potential he/she must have dedication, initiative, com-
petency, and drive.

F-68
PREJUDICE
28 minutes, 16mm, color, 1972, producer: Motivaticnal Media

This film combines dramatic vignettes, rare historical footage
and unique artwork montages to visually underscore the basic
facts about prejudice. Five major levels of prejudice are
dramatized to show the relationship between the seemingly
"harmless joke" and the ultimate manifestation of prejudice -
violence and genocide.

F-69
QRAL COMMUNTCATION

28 minutes, 16mm, color, 1977, producer: United States Office of
Education

Oral communication skills are discussed in the film during
informal person-to-person conversation, formal interview
sltuations, and group discussions., To enhance oral communication
skill, the viewer learns to cooperate with the wants of others,
respect the dignity of others, develop an honest interest in
others, and recognize individual uniqueness and worth. Elements
involved in both verbal and physical delivery are elaborated.

F-70
WRITTEN COMMUNTICATION

28 minutes, 16mm, color, 1977, producer: United States Office of
Education

This film centers on organization, style and language in letters,
forms, memos, and reports.
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F71
TROUBLE WITH THE LAW
15 minutes, 16mm, color, 1972, producer: Learning Corporation of

Anerica

In this film a college student involved in an auto accident
rejects the standards by which he is found guilty. He decides
that justice has not been served by the legal process., William
Popper is accused of vehicular homicide in the death of an old
woman, His uncle, a lawyer, coaches him on how to behave in
court, but William feels that his behavior is irrelevant, that the
facts of the accident shoiild be the only basis for judgment.
William is sentenced to one year hard labor. The judge's decision
is based largely on William's poor driving record. On impulse
William escapes before he can be escorted to jail.

F-T72

BASIC REPORT WRITING
28 minutes, 16mm, color, 1977, producer: United States Office of
Education

This film provides information concerning basic report writing
skills. The report writer learns what details to lock for, how to
select proper format, and how to use words without emotional
connotation to build short but effective sentences. In addition,
the viewer learns to develep paragraphs from central thoughts
which provide a reader with clear and precise information.

F-73
INTERVIEWING SKILLS
28 minutes, 16mm, color, 1977, producer: United States Office of

Education

This film was designed to develop the ability to interview people
and to obtain verifiable information. Initiating an interview,
guiding the interviewee through the body of an interview, and
bringing an interview to a close, are explained. Viewers learn
that interviewing skills are essential to communication and
information exchange.

F-T4
PERSON-TO-PERSON RELATTONSHIPS
28 minutes, 16mm, color, 1977, producer: United States Office of

Education

This film is designed to foster in its viewers greater
effectiveness in dealing with pedple. Skills for developing
formal and informal relationships are covered. Oral communication
is stressed as are listening skills.
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F-75
BASIC RECORD KEEPING

28 minutes, 16mm, color, 1977, producer: United States Office of
Education

This film covers basic record-keeping skills. It analyzes the

reasons for keeping records and the ways of determining which type
of filing system can best fill existing needs. The film covers

advantages and disadvantages of the use of the electronic data
computer to eliminate the paper-flow problems of filing systems.

F-T6
MANAGING STRESS
34 minutes, 16mm, color, 1979, producer: MeGraw-Hill/CRM

Stress in this film is viewed to be both healthy and energizing,
provided it is prescribed in moderation. The viewer learns to

recognize common sources of stress and alternative ways for coping
with it.

F-77

EQUAL JUSTICE UNDER LAW -~ A SERIES
4 film set, 16mm, color, 1977, producer: Supreme Court of the
United States

The programs in "Equal Justice Under Law" focus upon certain
landmark cases which arose early in our history and in which Chief
Justice John Marshall played a major role as judge. They are
designed to promote constructive thinking about the United States
Constitution, particularly as it contemplates enforcement by the
courts of the separation of powers at the federal level, the
division of powers between state and federal government, and the

specific constitutional prohibitions and limitations upon the
exercise of official authority.

1. Marbury v. Madison : 36 minutes
2. McCulloch v. Maryland 36 minutes
3. Gibbons v, Ogden 36 minutes
4, United States v. Burr 97 minutes
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FD~1
FORMULATION, PRESENTATION, AND

EXECUTION OF THE JUDICIARY
BUDGET. Dewey Heising. 4/14/76

FD-2

FUNCTIONS OF RECEIPT,
REIMBURSEMENTS ., AND CONTROL.
Thomas A. Greene & John McGarry.
b/714/76

FD-3

FUNCTIONS QF RECEIPT,
DISBURSEMENTS, AND CONTROL.
Thomas A. Greene & John McGarry.

3/15/76

FD-4

FORMULATION, PRESENTATION, AND
EXECUTION OF THE JUDICTARY
BUDGET. Dewey Heising. 3/15/76

FD-6
CENTRAL VIOLATIONS BUREAU.
W. Farley Powers, Jr., Daniel R.

Cavan, & Michael F. Eisert.
5/20/76

FD-7
U, S. ATTORNEY'S OQFFICE. Irwin M.

Roitman, Robert E. Larsen, &
Sarah A. Bailey. 3/16/76

FD-8

RESPONSIBILITIES OF THE FISCAL
QPERATTONS BRANCH. M. Patricia
Carroll. 3/16/76

FD-9

A MECHANIZED SYSTEM FOR RECEIPT
VALTIDATION AND ESTABLISHMENT OF
CONTROL,. Thomas A. Greene.
3/16/76

FD-12

RESTITUTION - CLERKS QFFICE
FUNCTIONS & PROBATION OFFICE
FUNCTIONS. Thomas A. Greene.
T/25/7T

FD-13
SECURITY RESPONSIBILITIES.
Tate. T7/25/77

John

FD-14

REGISTRY FUNDS. Thomas A. Greene.

1/25/77

FD-15

CENTRAL VIOLATIONS BUREAU.
Daniel R. Cavan & Michael F.
Eisert. T/25/77

£D-16
CENTRAL VIOLATIONS BUREAU.
James R. Manspeaker. T/25/77

FD-17

DISBURSING APPROPRIATED FUNDS AND

NEW RECORDS & REPORTS. Edward
V. Garabedian & John Tate.
T/26/77

FD-18

FUND CONTROL. Thomas A. Greene.
7/26/77

FD=-19

VOUCHER PROCESSING. Michael F.
Eisert. 7/26/77
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RECENT DEVELOPMENTS IN JURISDICTION
AND PRACTICE. Arthur R. Miller.
3/30/78

J-8

RULE 23 -~ CLASS ACTIONS - "PROCESSING
COMPLEX CASES"™ - "[SE OF THE MANUAL
ON COMPLEX CASES"™. Honcrable

William H. Becker & Arthur R. Miller.

1/12/76

J-22

TITLE ¥IT CASES AND PROBLEMS.
Honorable Charles R. Richey,
Honorable Prentice H. Marshall,
& Honorable Robert R. Merhige, dJr.
3/30/78

J-23

JUDICIAL, RESPONSIBILITY FOR THE
DISPOSITION OF LITIGATION.
Honorable Frank J. McGarr.
4723/73

J=24

A MODERN_EFFICIENT USE QF SUPPQORTING
PERSONNEL_AND THE BAR. Honorable
Robert J, Kelleher. 4/23/73

J-30

IIME - QUR MOST PRECIQUS COMMODITY.
William B. Eldridge. #4/23/73

J=32

PROBATION OFFICERS - HOW TQO MAKE THE
BEST USE QF THEM. Honorable
Albert C. Wollenberg & Richard J.
Anderson. 3/03/78

J=33

EFFECTIVE UTILIZATION OF UNITED
STATES MAGISTRATES. Honorable
William S. Sessions, Honorable
Frank A, Kaufman, Honorable
Patrick E. Higginbotham, &
Honorable Morey L. Sear. 3/31/78

J-34

s 2CTAL, CASES - MULTI-DISTRICT
LITIGATION. Honorable William
H. Becker. U4/30/73

J-39

PLENARY SFESSION ON TECHNOLOGY AND
SYSTEMS. Honorable Joseph F.
Weis, Jr. 2/21/73

J-60
NEW FEDERAL RULES OF EVIDENCE.

Honorable Sam C. Pointer, Jr.
4/02/76

J-61
AN OVERVIEW OF FEDERAL CLAS TIONS:

PAST, PRESENT, AND FUTURE.
Arthur R. Miller. U4/02/76

J-T1
AN OVERVIEW OF FEDERAL CLASS ACTIONS:

PAST, PRESENT, AND FUTURE.
Arthur R. Miller. 8/05/76

J-73

DISCUSSION OF CURRENT CLASS-ACTION
PROBLEMS. Honorable William H.
Becker & Arthur R. Miller. 8/05/76

J=75

JUDICIAL ACTIVITIES AND ETHICS.
Honorable James L. King. 9/13/76

J=T7

JUDICTAI, RESPONSIBILITY FOR THE
DISPOSITION OF LITIGATION.
Honorable Hubert L. Will. 9/13/76

J-78
A MODERN, EFFICIENT USE OF SUPPORTING

PERSONNEL AND THE BAR. Honorable
Charles W. Joiner. 9/13/76

J-79
MANAGEMENT OF CIVIL CASE FLOW FROM

FILING TO DISPOSITION. Honorable
James L. King. 9/14/76

J-82

JUDICIAL ACTIVITIES AND ETHICS.
Honorable Edward A. Tamm. 6/08/74



J-90

ROLE OF THE JUDGE iN THE SETTLEMENT
PROCESS - SETTLEMENT APPROACHES.
Honorable Hubert L. Will, Honorable
Robert R. Merhige, Jr., & Honorable
Alvin B. Rubin. 9/15/76

J=-91
CONDUCT OF THE MULTI-DEFENDANT
CRIMINAL. CASE. Leon Friedman.

4/07/78

J-122

NATURE OF FEDERAL JUDGE~MADE LAW.
Honorable Alfred P. Murrah,
Honorable Robert Braucher,
Erwin N. Griswold, & Honorable
Mlbert Tate, Jr. 3/11/75

J-132

OPENING REMARKS - OVERVIEW OF
CONFERENCE - PANEL DISCUSSION:
NATURE OF FEDERAL JUDGE-MADE LAW.
Honorable Walter E. Hoffman,
Rowland F. Kirks, Honorable
Ruggero J. Aldisert, Honorable
Al fred P. Murrah, & Honorable
Robert Braucher. 5/13/75

J~138

PROCEDURES TO REACH DECTISTONS.
Honorable J. Braxton Craven, Jr.,
Honorable Erwin N. Griswold,
Herbert Wechsler, & Maurice
Rosenberg. 5/15/75

J=-140

RECENT DEVELOPMENTS IN JURISDICTTON
AND PRACTICE. Arthur R. Miller.
b/08/78

J-141
JUDICTAL ACTIVITIES AND ETHICS.

Honorable Robert R. Merhige, Jr.
6/09/75
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J~149
CONSEQUENCES OF ALTERNATIVE SENTENCES.
William B, Eldridge,. Anthony

Partridge, & Alan J. Chaset.
6/12/75

J-150

PROBLEMS AND TECHNIQUES IN THE
PREPARATION FOR AND IN THE TRTAL
OF ANTITRUST CASES. Honorable

Charles B. Renfrew, Honorable
William H. Orrick, Jr., &
Maxwell M. Blecher. U4/08/78

J~151

JUDICTAL RELATIONSHIPS AND PROBLEMS
Honorable William J. Campbell.
6/13/75

J-152

STATE PRISONER CIVIL-RIGHTS ACTIONS.
Honorable Ruggero J. Aldisert.
&/13/75

J-154
MANAGEMENT OF MISCONDUCT AT THE

TRIAL. Honorable Hubert L. Will.
6/13/75

J=155

NEW RULES OF EVIDENCE. Honorable
Sam C. Pointer, Jdr. 6/14/75

J-158

PROBATION QOFFICERS - HOW TO MAKE THE
BEST USE OF THEM. Honorable
Albert C. Wollenberg & Rlchard J.
Anderson. 2/23/78

J-166
AN OVERVIEW OF FEDERAL CLASS ACTIONS:

PAST, PRE3SENT, AND FUTURE.
Arthur R. Miller. 10/23/76 .

J-167

DISCUSSION OF CURRENT CLASS-ACTTON
PROBLEMS. Honorable William H.
Becker & Arthur R. Miller. 10/23/76
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J-168 J-187
ENGLISH COURT SYSTEM, Ernest C. RECENT DEVELOPMENTS IN JURISDICTION
Friesen, Jr. 2/19/76 AND PRACTICE. Arthur R, Miller.
8/03/77
J=-170
AN QVERVIEW OF FEDERAL CLASS ACTIONS: J-189
PAST, PRESENT, AND FUTURE. TITLE VII CASES AND PROBLEMS.
Arthur R. Miller. 11/11/76 Honorable Charles R. Richey.
: 8/03/77 ‘
J-171
DISCUSSION OF CURRENT CLASS ACTION J=-190
PROBLEMS. Honorable William H. PLEA BARGATNS AND THE TAKING OF
Becker & Arthur R. Miller. 11/11/76 GUILTY AND NOLO CONTENDERE PLEAS,
Honorable Hubert L. Will. '
J=173 &/04/77
AN OVERVIEW OF FEDERAL CLASS ACTIONS:
PAST, PRESENT. AND FUTURE. J=191
Arthur R. Miller. 1/20/77 PATENT CASES. Honorable Howard T.
Markey. 8/04/77
J=-176
AN _OVERVIEW OF FEDERAL CLASS ACTIONS: J-194
PAST, PRESENT, AND FUTURE. THE CRIMINAI, NONJURY TRIAL.
Arthur R. Miller. 2/07/77 Honorable Frank J, McGarr.
9/28/77
J-178
FUTURE OF IMPRISONMENT. Norval 4=-195
Morris. 10/29/74 GENERAL PRINCIPLES OF JUDICIAIL
ADMINISTRATION, Honorable
J-179 Hubert L. Will. 9/26/77
APPELLATE PROCESS WITH RESPECT TO
SENTENCING. Honorable Marvin E, J=196 .
Frankel. 10/30/74 MANAGEMENT OF CIVIL CASE FLOW FROM
FILING TO TRIAL. Honorable
J-180 Charles B. Renfrew. 9/26/77
DISPARITY SURVEY AND MULTIPLE-
COUNT SENTENCING PROBLEMS, J=197
Honorable Harold R. Tyler, Jr. THE ROLE OF THE JUDGE IN THE
9/27/74 SETTLEMENT PRQOCESS.
Honorable Frederick B. Lacey
J-183 9/26/77
AN OVERVIEW OF FEDERAL CLASS ACTIONS:
PAST, PRESENT. AND FUTURE. J-198
Arthur R. Miller & Honorable THE CIVIL NON-JURY TRIAL, Honorable
William H., Becker. 3/24/77 Sherman G. Finesilver. 9/26/77
J-186 J-199
AN OVERVIEW OF FEDERAL CLASS ACTIONS: TRTIAL, OF THE CIVIL JURY CASE,
PAST, PRESENT, AND FUTURE. Honorable Charles B. Renfrew &
Arthur R, Miller. &/10/77 Honorable Damon J. Keith.

9/27/77



J=-201
MANAGEMENT QF THE CRIMINAL CASE

FROM INDICTMENT TO TRIAL.
Honorable Hubert L, Will &

Honorable Alvin B. Rubin.
9/28/77

J=202

TRIAL OF THE CRIMINAL JURY CASE.
Honorable Gerard L. Goettel &
Honorable Alvin B. Rubin.
9/28/77

J=205

EFFECTIVE JURY UTILIZATION.
Honorable C. Clyde Atkins,
9/29/77

J-206

ADMINTISTRATIVE QFFICE . HOW IT
CAN HELP YOU, William E.
Foley, Carl H. Imlay, Gilbert
L. Bates, & Joseph F, Spaniol,
Jr.  9/30/77

J-207
YQUR STAFEF AND HOW TQ GET THE MOST

QUT OF THEM. Honorable Morey L.
Sear. 9/27/77

J-208
PATENT CASES.
T. Markey.

Honorable Howard
10701777

J-209
AN QVERVIEW QOF FEDERA ASS A

PAST, PRESENT, AND FUTURE.
Arthur R. Miller., 10/01/77

TONS:

J-212
THE _RUDIMENTS QF JURISDICTION,

VENUE, AND SERVICE. Alfred Hill
& Honorable Charles L. Brieant, Jr.

Produced by: American Law Institute,
American Bar Assoclation. 10/07/76

J=-213

D ERY. Fred A. Freund &
Geoffrey M. Kalmus. Produced
by: American Law Institute,
American Bar Association.
11/04/76
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J=220

SELECTION OF THE JURY, OPENING
STATEMENT, SUMMATION, AND FINAL
ARGUMENT. Honorable William
H. Timbers, Louis Nizer, &
Marvin Schwartz. Produced by:
American Law Institute,
American Bar Association.
2/10/77

J-221

OBJECTIVES AND TECHNIQUES OF CROSS-
EXAMINATION. Honorable Wilfred
Feinberg, Honorable Milton
Pollack, & Irving R. Younger.
Produced by: American Law Institute,
American Bar Association. 3/03/77

J=222

TRIAL QOF A JONES ACT OR OTHER
NEGLIGENCE CASE. Honorable
Charles M. Metzner, William
F. X. Geoghan, Jr.,, & William
M. Kimball. Produced by:
American Law Institute,
American Bar Association.
3/03/77

J-223

TRIAL QF A SECURITIES ACT CASE.
Honorable Walter R. Mansfield,
Louis A. Craco, & Arthur L. Liman.
Produced by: American Law Institute,
American Bar Association. 4/21/77

J-224
IRIAL OF AN ANTITRUST CASE,

Bruce Bromley, David Klingsberg,
& Merrell E. Clark, Jr.
Produced by: American Law Institute,

American Bar Asscciation. U4/21/77
J-225
THE _APPEAL. Milton Handler,

Honorable Irving R. Kaufman,
Charles D. Breitel, David W. Peck,
& Erwin N. Griswold. Produced by:
American Law Institute, American
Bar Association. H4/21/77
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J=-226

PRE-INDICTMENT REPRESENTATION.
Honorable Robert J. Ward,
Paul J. Curran, & Patrick M. Wall.
Produced by: American Law Ivstitute,
dmerican Bar Association. 4/14/77

J=227

POST-INDICTMENT AND PRETRIAL
REPRESENTATION. Honorable
Lloyd F, MacMahon, Whitney N.
Seymour, Jr.,; Thomas D. Edwards,
& Jonathan L, Rosner. Produced
by: American Law Institute,

American Bar Association.
/28777

J-228
THE TRTAL. Honorable Charles E.

Stewart, Jr., Peter E. Fleming, Jr.,
& Rudolph W. Guiliani. Produced by:
American Law Institute, American Bar

Association., &5/12/77
J=229
THE TRIAL. Honorable Edward

Weinfeld, Michael Armstrong,

& Robert G. Morvillo. Produced
by: American Law Institute,
American Bar Association.
5/12/77

J=230

SENTENCING. Honorable Marvin E.
Frankel, Morris Kuznesof, John S.
Martin, & David G. Trager.
Produced by: American Law Institute,
American Bar Association. 6/09/77

J-236
PLEA BARGAINS AND THE TAKING OF

GUILTY AND NOLQO CONTENDERE PLEAS,
Honorable Alvin B. Rubin &

Honorable Hubert L. Will.

Jw237

FEDERAI. JURISDICTION.
Produced by:
Educational Service.

Paul M. Bator.
Center for Creative
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J-239

CIVIL PROCEDURE. Arthur R. Miller.
Produced by: Center for Creative
Educational Service. 1/1/78

J-240

FEDERAL INCOME TAX. Bernard Wolfman.
Produced by: Center for Creative
Educational Service. 1/1/78

J=242

SECURED TRANSACTIONS. William Hawkland.
Produced by: Center for Creative
Educational Service. 1/1/75

J-243

CRIMINAL LAW. Michael S. Josephson.
Produced by: Center for Creative
Educational Service. 1/1/78

J-244

CRIMINAL PROCEDURE. Michael S.
Josephson. Produced by: Center
for Creative Educational Service.
1/1/75

J-245

EVIDENCE., Michael S. Josephson.
Produced by: Center for Creative
Educational Service. 1/1/75

J=247

REAL PROPERTY. Howard Miller.
Produced by: Center for Creative
Educational Service. 1/1/75

J-248

EQUITABLE REMEDIES. Arthur R, Miller.
Produced by: Center for Creative

Educational Serviece. 1/1/75

J-249

CONSTITUTIONAL LAW. Arvo Van Alstyne.
Produced by: Center for Creative
Educational Service, 1/1/75



J=-251
LABOR LAW. Robert A. Gorman.
Produced by: Center for Creative

Educational Service. 1/1/75

J-260
GENERAL PRINCIPLES OF JUDICIAL

ADMINISTRATION. Honorable
Hubert L. Will. 11/13/78

J-261

MANAGEMENT OF CIVIL CASE FLOW FROM
FILING TO TRIAL. Honorable
Charles B. Renfrew. 11/13/78

J-262

EFFECTIVE JURY UTILIZATION.
Honorable C. Clyde Atkins.
11/13/78

J-263
CIVIL NONJURY TRIAL.

Sherman G. Finesilver.

Honorable
11/13/78

J=-264
TRIAL OF THE CIVIL JURY CASE,

Honorable Charles B. Renfrew &
Honorable Damon J. Keith.
1M/14/78

J=265
POST TRIAL PROCEEDINGS IN CIVIL

CASES. Honorable Daniel H.
Huyett, ITI. 11/14/78
J-266

FEDERAL JUDTCIAL SYSTEM. A. Leo

Levin & Honorable Wade H. McCree,
Jr. 11/15/78

J=267
TRIAL OF THE CRIMINAL JURY CASE,
Honorable Gerard L. Goettel &

Honorable Alvin B. Rubin.
11/15/78

J-268

PRINCIPLES OF SENTENCING. Honorable
Patrick E. Higginbotham, Norman 4.

Carlson, Wayne P. Jackson, &
Dorothy Parker. 11/16/78
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J-269
CONSEQUENCES OF ALTERNATIVE

SENTENCES. William B. Eldridge.
11/16/78

J=270

MANAGEMENT OF THE CRIMINAL CASE FROM

INDICTMENT TO TRIAL., Honorable
Hubert L. Will, Honorable Damon

J. Keith, & Honorable Alvin B.
Rubin. 11/15/78

J-271
CRIMINAL NONJURY TRIAL/POST TRIAL
PROCEEDINGS IN CRIMINAL CASES.

Honorable Frank J. MeGarr.
11/15/78

J-272

ADMINISTRATIVE OFFICE — HOW IT CAN
HELP YOU, William E. Foley,
Joseph F. Spaniol, Jr., Carl H.
Imlay, Gilbert L. Bates, & James E.

Macklin, Jr. 11/17/78

J=-273

YOUR STAFF AND H GET THE MOST
OUT OF THEM. Honorable Morey L.
Sear. 11/17/78

J-274

PATENT CASES. Honorable Howard T.
Markey. 11/18/78

J=275

AN OVERVIEW OF FEDERAL CLASS

ACTIONS: PAST, PRESENT, AND
FUTURE. Arthur R. Miller.
11/18/78

J-276

JUDICTAL ACTIVITTES AND ETHICS.

Honorable Cornelia G. Kennedy.
11/16/78

J-281

NEW FEDERAL HABEAS CORPUS.
Friedman. 10/13/78

Leon



J-282

JUDGE _AS ADMINISTRATOR OF THE
COURTROOM -~ HELPING COUNSE H
LITIGANTS, AND YQURSELF.

Honorable Alvin B. Rubin.
10/12/78

J-283 :
JUDICTAL TECHNTQUES TO EXPEDITE

TRIALS. Honorsble Sherman G.
Finesilver. 10/12/78

J-28Y4

JURY VOIR DIRE. Honorable C.

Clyde Atkins. 10/13/78

J-285

PROFESSIONAL RESPONSIBILITY.
Honorable Charles R. Richey.
11/30/78

J-286
ND THE TI-DEFENDANT
CRIMINAL CASE. Leon Friedman.
12/1/78

J=-287

RECENT DEVELCPMENTS IN FEDERAL

PRACTICE. Arthur R. Miller.
12/7/78

J-288

PROPOSED STANDARD R _SELECTION

OF UNITED STATES MAGISTRATES.
Honorable Richard B. Kellam,
Honorable Dennis R. Knapp,
Herman 4. Smith, & Peter G.
McCabe. 12/7/78

J-289

ABUSE QF THE DISCOVERY PROCESS.
Honorable Robert K. Merhige, Jr.,

Honorable John T. Copenhaver, Jr.,

& Honorable James B. McMillan.
12/8/78

J«290

PRISONER PETITIONS IN THE FQURTH
CIRCUIT. Honorable Edward S.
Northrop, Leon Friedman, &
Dulcey B. Fowler. 12/8/78
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J=291
DICIAL TECHN E X
TRIALS. Honorable Sherman G.
Finesilver. 12/8/78

J=295

IMPACT OF CHANGING PROCEDURES.
4. Leo Levin, Honorable Philip
W. Tone, & Arthur Hellman.
1/11/79

J-296
DOCTRINE OF PRECEDENT. Honorable

Shirley M. Hufstedler, Honorable
Edward D. Re, & Richard A.
Wasserstrom. 1/7/79

J=297

IMPACT OF NEW TECHNQLOGY. .
Honorable Edward D. Re, Honorable
Ruggero J. Aldisert, & Charles
W. Nihan. 1/17/79

J-298

REVIEW FUNCTIQON. Honorable John C.
Godbold & Paul D. Carrington.
1/18/79

J~299
IS MORAL THEQRY CONSTITUTIONAL LAW?
Ronald Dworkin. 1/18/79

J=300
DISCRETION AND THE REVIEW OF THE
EXERCISE OF DISCRETION. Maurice

Rosenberg & George C. Christie.
1/18/79

J=-301
SPECIAL PROBLEMS IN ADMINISTRATIVE

REVIEW. Honorable Edward D. Re,
Paul R. Verkuil, & James 0. Freedman.
1/18/79

J=302

OPINION WRITING. A. Leo Levin,

Honorable Ruggero J. Aldisert,
& Honorable Edward D. Re. 1/19/79
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J-303

NEW DEVELOPMENTS IN THE FEDERAL
COURT LAW. Paul M. Bator,
Paul J. Mishkin, & Bernard J.
Ward. 1/19/79

J-304

DEVELOPMENTS IN THE LAW. Honorable
George N. Leighton. 1/11/79

J=305

STATISTICS FOR THE TRIAL JUDGE.
Joseph L. Ebersole & Stephan
Michelson. 1/12/79

J-306
REDISCOVERING DISCOVERY. Honorable

Jon 0. Newman, Stephen D. Susman,
& Phillip A. Wittmann. 1/11/79

J-307

DATA ON HABEAS CORPUS AND 1983
PROCEEDINGS. Honorable Charles
Clark & Honorable Thomas Gibbs
Gee. 1/12/79
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JU=1
JUROR _UTTILIZATION. Joseph L,
Ebersole. 9/24/74

JU=-2
MULTIPLE VOIR DIRE, Dan W.
Benedict., G/24/T74

JU-3
LEGAL PROBLEMS UNDER THE JURY ACT.
Steven I. Ginsberg. 9/24/7U

JU-5

THE JURY SELECTION ACT OF 1968,
Honorable Arthur J. Stanley, Jr.
3/28/77

JU-6
JUROR UTTLIZATION. Judith Mather,
3/28/77

JU-T7
POOLING OF JURORS. Honorable
C. Clyde Atkins. 6/06/77

JU-8 )
MULTIPLE VOIR DIRE, Dan W.
Benedict. 3/30/77

JU-9
LEGAL PROBLEMS IN JURY ADMINISTRATION.
William R, Burchill. 3/30/77

JU=-10

FUNCTICNS OF A JURY CLERK. Helene T.
Beale, Carmon J. Stuart, &
Michael E. Kunz. 3/30/77

JU=-11
JURY FINANCTAL PROCEDURES. Esther
L. Cuffage. 3/30/77

Ji-12
JURY STATISTICAL REPQRTING.
Elizabeth MeGrath. 6/06/77
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M-1 M-1L4
HABEAS CORPUS AND 2255 CASES. Stephen MOTIONS IN CRIMINAL CASES.
W. Karr. 6/28/77 : Peter W. Prinei. 7/01/77
M-2 : ) M-15
CIVIL RIGHTS CASES. Ila Jeanne PROBLEMS OF PROCESSING ILLEGAL
Sensenich. 6/28/77 ENTRY AND CONTRABAND.- CASES,
: J. Edward Harris. 1/15/73
M-3
THE ABA. CRIMENAL JUSTICE STANDARDS. M-17
Lawrence S. Margolis. 11/11/75. MANAGEMENT OF CIVIL CASES.
Honorable Jack M. Gordon
M4 11/14/75
EVIDENTIARY HEARINGS., Frank J.
Polozola. 6/28/77 M-18
RECURRING PROBLEMS QF ETHICS.
M~5 Honorable William J. Campbell..
CONTROL, _OF CASES. Honorable Morey W17/73
L. Sear. 6/29/77
M-21
M-~6 EXTRADITION AND LETTERS ROGATORY.
SETTLEMENT QF CIVIL CASES. Ronald John L. Murphy. 2/27/73
J. Blask., 6/29/77 : :
M-23
M-7 CONDUCT QF A CIVIL. TRIAL AND
SENTENCING TECHNIQUES. J. Edward SERVICE AS A SPECTAL, MASTER.
Harris, Jerry P. Morgan, Honorable Morey L. Sear.
& Carl H. Imlay. 11/12/7% 11/14/75
M-9 M-25
PRETRIAL CONFERENCE AND CIVIL OVERVIEW OF MAGISTRATES'®
DISCOVERY, James D. Carriere. JURISDICTION AND RESPONSIBILITIES.
6/29/7T Honorable Morey L. Sear, Ila
Jeanne Sensenich, & Michael R.
M-10 Hogan. 8/16/77
SPECIAL MASTER REFERENCE AND CIVIL
IRIALS. Owen E. Woodruff, Jr. M-26
6/29/77 COMPLAINT AND ARREST WARRANT
: George E. Burgess. 11/11/75
M. 11
EVIDENCE, Honorable Frederick B. M-28
Lacey & Stephen A. Saltzburg. QQEEEQQ“QE_QLXLL_QA§E§ Honorable
6/30/77 Morey L. Sear. 8/16/77
M-12 M-29
CRIMINAL CASE CONTROL. Raymond 'CIVIL RIGHTS CASES Honorable
T. Terlizzi. T/01/77 Morey L. Sear & Michael R.
Hogan. 8/16/77
M~13

PRETRIAL CONFERENCES IN CRIMINAL
CASES. J. Edward Harris. T/01/77
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M-30

SETTLEMENT OF CIVIL CASES
Richard A. Powers, III.
8/16/77

M-31 : _

PRETRTIAL CONFERENCE AND CIVIL
DISCOVERY. R. E. Longstaff.
8/17/77

M-33
THE PROSECUTION OF CRIMINAL CASES

IN THE FEDERAL COURTS. Charles
H. Roistacher. 11/13/75

M~34

SPEEDY TRIAL ACT OF 1975. Diane

P. Cole, Norbert A. Halloran,
James A, MecCafferty, & Daniel
R. Cavan. 11/13/75

M-35
SPECTAL MASTER REFERENCE AND CIVIL

TRIALS, Kenneth J. Meyers.
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M-36

CRIMINAL, CASE CONTROL. R. Macey
Taylor. 8/19/77

M-37 '

PRETRIAL CONFERENCES IN CRIMINA
CASES, Chris E. Stith. 8/19/77

M-38

MOTIONS IN CRIMINAL CASES, Richard
S. Goldsmith. 8/19/77

M-39

QVERVIEW OF SENTENCING, Richard

S. Goldsmith., 8/19/77

M-40

OVERVIEW OF MAGTSTRATES' JURISDICTION
AND RESPONSIBILITIES. Honorable
Morey L. Sear, Ila Jeanne Sensenich,
& Peter G. MecCabe. 9/27/77

M-43

A PANEL DISCUSSION - PROBATION
REVOCATION PROCEEDINGS. Paul J.
Komives, Richard S. Goldsmith,
Richard E., Combs, & Harry W.
Sehloetter. 11/09/74

M-4y

A PANEL, DISCUSSION: JUVENILES
NARCOTIC ADDICTS, INEBRIATES, AND
MENTALLY UNSTABLE, DEFENDANTS WHO
REQUIRE SPECIAL HANDLING. J.
Edward Harris, Paul J. Komives,
Richard E. Combs, Harry W.
Schicetter, & James F. Hewitt.
11/09/74

M-46
CONTROL QOF CIVII CASES.
Morey L. Sear. 9/27/77

Honorable

M-47
SEARCH WARRANTS.
12/03/74

Arthur L. Burnett.

M.48
HABEAS CORPUS AND 2255 CASES.

Stephen W. Karr. 9/28/77

M-50

SETTLEMENT OF CIVIL CASES. James D,
Carriere. 9/29/77

M-51 ‘

TRIAL OF THE MINOR OFFENSE. Harry
R. McCue, 12/04/74

M-57

ARREST WARRANT AND SEARCH WoRRANT.
Lawrence S. Margolis.
5/17/76

M-58

INITTAL APPEARANCE AND CONDITIONS

OF RELEASE,
5/11/76

Paul J. Komives.

M.59

CONDUCT OF A MAGISTRATE AND CONFLICT
OF INTEREST. Honorable William B.
Jones. 5/17/76



M-560

PRELIMINARY EXAMINATION- AND REMOVAL
HEARING. Jean F. Dwyer. &/17/76

M-61

COURT ORGANIZATION AND QOFFICE
MANAGEMENT, Richard C. Peck
& Peter G, McCabe. 5/17/76

M~6l

PRISONER PETITIONS, Richard A.

Powers, III. 5/19/76

M-66
POST-INDICTMENT ARRAIGNMENT.
John M. Garcia. 5/19/76

M-67
SPECIAL MASTER REFERENCE AND CIVIL
TRIALS. Kenneth J, Meyers. 9/29/77

M-68
OVERVIEW OF THE UNIFORM RULES QOF
EVIDENCE. Sol Schreiber. 5/18/76

M~69
ADMINTSTRATIVE AND LOGISTICAL
CONSIDERATIONS., Clarence E. Goetz,

5/18/76

M.70

TRIAL OF A MINOR OFFENSE. Harry R.
McCue. 5/18/76

M-71

CRIMINAL PRETRIAL AND DISCOVERY,
Harry R. McCue. 5/19/76

M-72
MANAGEMENT OF CIVIL CASES.
Sol Schreiber. 5/20/16

M-T4

CONDUCT OF & CIVIL TRIAL AND
SERVICE AS A SPECTAL MASTER.
Honorable Morey L. Sear.
5/20/76

M-75

CIVIL PRETRIAL CONFERENCES AND
DISCOVERY PROCEEDINGS. Honcrable
Gerald L. Goettel. 5/20/76

75

M-T6
ARREST WARRANT AND SEARCH WARRANT. .
Raymond T. Terlizzi. 9/20/76

M-77

SPEEDY TRIAL ACT OF 1974.
Partridge. 9/20/76

Anthony

M-78

INITTAL APPEARANCE AND CONDITIONS
OF RELEASE. Richard W. Peterson.
9/21/76

M-79
SPECIAL PROBLEMS TN SETTING BATL.
Joseph F. Lecnard, Jr. 9/21/76

M-80
SPECTAL, PROBLEMS AT REMOTE LOCATIONS.
Michael R. Hogan. 9/21/76

M-81 '
PRELIMINARY EXAMINATTON AND REMOVAL

HEARING. Ronald J. Blask. 9/21/76

M-82

DISPOSITIVE MOTICONS AND OPINION
WRITING. Olga dJurco. 9/30/77

M-84

IRIAL OF A MINOR QOFFENSE. Raymond
T. Terlizzi. 9/22/76

M-85

SENTENCING TECHNIQUES. Michael R.
Hogan & Omar G, Ries. 9/22/76

M-86

CRIMINAL CASE CONTROL AND PRETRIAIL
PROCEDURES. Lawrence P, Cohen
& Barbara B. Crabb. 9/30/77

M-87

CIVIL DISCOVERY AND NONDISPOSITIVE
PRETRIAL MOTTIONS - OVERVIEW.
James D. Carriere. U4/04/77

M-88

EVIDENCE -~ OVERVIEW. Sol Schreiber
& Honorable Frederick B. Lacey.
Lsob/77
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M-89
DISPOSITIVE MOTTONS IN CIVIL CASES.

John M, Garcia. U4/05/77

M-90

ADMINISTRATIVE REVIEWS. John Havas,
4705/77

M-91

EFFECTIVE REPORT WRITING - PANEL
DISCUSSION. 0Olga Jurco, Honorable
William J. Campbell, John M.
Garcia, & John Havas. U4/05/77

M-g2
HANDLING COMPLEX CIVIL LITIGATION.
Sol Schreiber. 4/05/77

M-93 : : :
SPECIAL, MASTER REFERENCE AND CIVIL

TRIALS., Owen E. Woodruff, Jr.
k705/77

M-94 .

CONTROL OF CASES. Honorable
Morey L. Sear. L4/06/77

M-95 |
CONDUCT OF THE CONFERENCE.
J. Milton Sullivant., H/06/77

M-96
SETTLEMENT OF CTVTL CASES.
Morey L. Sear. 4/06/77

Honorable

M-g7
PRISONER AND PRO SE LITIGATION,
Venetta S. Tassopulos. 4/06/77

M-98
CIVIL RIGHTS CASES, Charlene H.
Sorrentine. U4/06/77

M-39
EVIDENTTARY HEARINGS.
Polozola. 4/06/77

Frank dJ.

M- 100
CONTROL OF CASES. Allen L. Chancey,

Jr. 4/07/77 ' |
M-101

CONDUCT OF THE PRETRIAL CONFERENCE

AND RULING ON NONDISPOSITIVE
MOTIONS. Harvey E. Schlesinger.
4s07/77

M-102
MOTIONS TO SUPPRESS.
4/07/77

John M, Garcia.

M-103

OVERVIEW OF MAGISTRATES' JURISDICTION
AND RESPONSTBILITIES. Honorable
Morey L. Sear, Ila Jeanne Sensenich,
& Peter G. McCabe. 6/28/77
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M3-1
CRIMINAL CASE DOCKETING: PURPOSE
AND NATURE OF COURT RECORD KEEPING.

Paul R. Sehlitz. 11/14/77

MS-2

CRIMINAL, CASE DOCKETING: TIMPACT
QF SPEEDY TRIAL ACT. Daniel R.
Cavan. 11/14/77

M3-3

CRIMINAL CASE DOCKETING: AVATLABLE
MATERTALS. Duane R. Lee. 11/14/77

MS-4

CRIMINAL CASE DOCKETING: COMPLETING

THE SPEEDY TRIAL DOCKET PACKAGE.
Norbert A. Halloran. 11/14/77

MS-5

RULE 5 TINITIAL APPEARANCE.
M. Hendricks. 11/14/77

Jeannie

MS-6
PRELIMINARY EXAMTNATION AND
REMOVAL PROCEEDINGS. Lawrence 3.

Margolis. 11/14/77

MS-7

HANDLING PETTY AND MINOR OFFENSES.
Clarence E, Goetz. 11/15/77

MS-8

CIVIL PROCEEDINGS - OVERVIEW,
Frederic N. Smalkin. 11/15/77

MS-9

CIVIL PROCEEDINGS - DETATLS.
Frederic N. Smalkin. 11/15/77

MS-10

STATISTICAL. REPORTING., James A.
MeCafferty. 11/16/77

M3=11

STATISTICAL REPORTING - DETATLS,
Thomas C., Hnatowski. 11/16/77

MS3-12

REMOVAL PROCEEDINGS AND PRELIMINARY
EXAMINATION., Harvey E., Schlesinger.
3/21/78

M-13
HANDLING PETTY AND MINOR OFFENSES.
Harvey E. Schlesinger. 3/22/78

MS-14
COURTROOM DEPUTY FUNCTIONS.
Jeannie M, Hendricks. 3/22/78

M3S-15
CIVIL PROCEEDINGS - OVERVIEW.
James D. Carriere. 3/22/78
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PA-1

THE ROLE OF THE PROBATION QFFICER
ASSISTANT, Wayne P. Jackson,
Margaret T, Gordon, & Joseph P.
Sanchez. T/06/77

PA-2
UNDERSTANDING THE UNITED STATES COURT
SYSTEM. Robert J. Lieb. T/06/77

PA-3
FIELD SUPERVISION SKILLS. Beverly A.
Crutchfield. T/07/77

PA-Y

DEVELOPING INTERVIEWING TECHNIQUES.
Edward C. D'Arcy. T7/07/77

PA-5S

THE COURT AND THE PROBATION OFFICER
ASSISTANT. Honorable William J.
Campbell., 7/08/77

PA-6

MUTUAL CONCERNS OF PROBATION OFFICER
ASSISTANTS: WORKSHOP. Hubert L.
Robinson. T/08/77
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PC-2
COMMUNICATIONS BETWEEN THE FIELD

OFFICE AND THE PROBATTON DIVISION,

Grace T. Woodburn. 5/31/77

PC-~3

RESQURCES MANAGEMENT - PERSONNEL.
Darryl L. Schenk, M. Patricia
Carroll, & Esther L. Cuffage.
5/31/77
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PD-3

DEFENDING CONSPIRACY CASES.
Thomas D. Decker. 2/05/76

PD-4

DISCOVERY. Terence F. MacCarthy.
10/20/75

PD-b

NEW CRIMINAL RULES.
Frank J. Remington. 10/22/75

PD-8

ADMINISTRATIVE OFFICE - HOW IT CAN
HELP Y0OU., Rowland F. Kirks.
12/11/72

PD-9
A PROSECUTOR LOQOKS AT DEFENDERS.
Samuel K. Skinner. 10/22/75

PD-.12
BUDGETARY PROBLEMS, Edward V.
Garabedian. 1/23/74

PD-13

GENERAL CONSIDERATIONS REGARDING
THE PRESENTATION OF DEFENSE
EVIDENCE. Honorable Prentice
H. Marshall. 10/22/75

PD-14

FEDERAL PUBLIC/COMMUNITY DEFENDER
STATISTICS.
1/28/76

PD-15
THE JUDGE AND THE DEFENDER,
Honorable William J.

Campbell. 1/21/T74

PD-16

CIRCUIT EXECUTIVE., William B. Luck.
1/22/74

PD-18

OPENTING STATEMENTS AND CLOSING

ARGUMENTS, Honorable William J.
Bauer, 10/22/75

PD-19

BUDGETARY PROBLEMS., Edward V.
Garabedian. 1/27/75

James A. McCafferty.
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PD-20
CROSS EXAMINATION, IMPEACHMENT.,

AND 3500 CASES. George J.
Cotsiriles. 10/23/75
PD-22

TECHNIQUES OF TRIAL ADVOCACY.

Edward Cleary, Honorable
Sherman G. Finesilver, &
Albert J. Krieger. 10/18/76

PD-23

RELEVANCY AND CHARACTER EVIDENCE:
RULES 401 - U411. Heonorable
Sherman G. Finesilver, Albert
J. Krieger, & Edward Cleary.
10/18/76

PD-24
OPINIONS AND EXPERT TESTIMONY:
RULES 701 - 706. Honorable

Sherman G. Finesilver,
Albert J. Krieger, &
Edward Cleary. 10/18/76

FD-25
ADMISSIONS, DECLARATIONS AGAINST
INTEREST, AND STATEMENTS OF

CO-CONSPIRATORS. Albert J.
Krieger & Edward Cleary.
10/18/76

PD-26

PRACTICAL PROBLEMS - HQW THE DEFENSE
ATTORNEY SHOULD USE THE RULES.
Edward Cleary, Albert J. Krieger,
John J. Cleary, Terence F.

MacCarthy, & Charles G. Bernstein.
10/18/76

PD-27

AUTHENTICATION, IDENTIFICATION, AND
CONTENTS OF WRITING: RECORDINGS,
PHOTOGRAPHS: RULES 901 - 903,
1001 _~ 1008, Charles G.
Bernstein, Edward Cleary, &
Albert J. Krieger. 10/18/76

PD-28
CRIMINAL JUSTICE ACT ADMINISTRATION.
William E. Foley. 10/23/75




PD-29
JURY TNSTRUCTIONS. Charles G.
Bernstein. 10/23/75

PD~-30

WITNESS AND TMPEACHMENT -
RULES 601 = 615. Albert J.
Krieger & Edward Cleary.
10/18/76

PD-31
REPRESENTING GRAND JURY WITNESSES.
Thomas D. Decker. 10/23/75

PD-32

APPELLATE ADVQOCACY. Honorable
John Paul Stevens & James F,
Hewitt. 10/23/75

PD-33
PAROLE CONSIDERATIONS - PAROLE AND

PROBATION REVOCATION - & PANEL
DISCUSSION. James F, Hewitt,
James F. Roberts, & William 3.
Pilcher. 10/24/75 '

PD-34
AN APPROACH TO THE DEFENSE OF

SUBSTANTIVE NARCOTICS VIOLATIONS,

James M, Shellow. 10/24/75

PD-36

HEARSAY - RULES 801 - 806.
Edward Cleary, Honorable Sherman
G. Finesilver, & Albert J.
Krieger. 10/18/76

PD-37

PANEL ATTORNEYS. James F, Hewitt,
Terence F. MacCarthy, &
E. Richard Walker. 1/26/76

PD-38

PRIVILEGES - RULE 5071. Edward
Cleary, Honorable Sherman G.
Finesilver, & Albert J.
Krieger. 10/18/76

PD-39
JUDICTAL CONTROL OF DEFENDERS.
John J. Cleary, Terence F,
MacCarthy, & James F. Hewitt.

1/27/76

PD-40

ADMINISTRATION OF THE SPEEDY
TRIAL ACT, James A. McCafferty.
1/28/76

PD-U1
APPELLATE PRACTICE AND PROCEDURE.
Honorable David W. Dyer. 4,/29/76

PD-U2
NEW CRIMINAL. RULES. Honorable
A, Sherman Christensen., 1/28/76

PD-43
SENTENCING. Lewis A. Wenzell.
2/05/76

PD-44

CROSS EXAMINATION, IMPEACHMENT,
AND 3500 STATEMENTS. Charles M.
Sevilla, 2/05/76

PD-45
JURY INSTRUCTIONS. Charles G.
Bernstein. 2/05/76

PD-46

REPRESENTING THE MENTALLY
DISTURBED DEFENDANT.
Frank 0., Bell, Jr. 2/05/76

PD-47
APPELLATE ADVOCACY. Honorable
James R. Browning. 2/03/76

PD-48

OPENING STATEMENTS AND CLOSING
ARGUMENTS. Honorable
William J. Bauer. 2/03/76

PD-49

NEGOTTATING WITH THE PROSECUTION
PRETRIAL DIVERSION, PLEA
BARGATNTING . AND GUILTY PLEAS.
Charles G. Bernstein &
James F, Hewitt, 2/02/76

PD-50

NEW RULES OF EVIDENCE AS THEY

AFFECT CRIMINAL, PRACTICE.
Edward A, Infante., 2/03/76



93

PD-51
SEARCH AND SEIZURE; MOTIONS TQ

SUPPRESS EVIDENCE. John J.
Cleary. 2/03/76
PD-52

TRIAL PREPARATION AND STRATEGY.
Irwin H, .Schwartz. 2/03/76

PD-53
THE JUDGE AND THE DEFENDER,

Honorable William J. Campbell.
2/02/76

PD-54

FIRST APPEARANCE. PRELIMINARY
HEARTNG, AND ARRATGNMENT.
Charles G. Bernstein. 2/02/76

PD-55

PRINCIPLES AND TECHNIQUES OF
INTERVIEWING CLIENTS,

Gary S. Goodpaster. 2/02/76

PD-56

DISCOVERY. Terence F. MacCarthy.
2/02/76

PD-57

APPELLATE ADVOCACY. James F.
Hewitt. 2/02/76

Pb-58

SPEEDY TRIAL ACT. James F.
Hewitt. 2/04/76

PD-59

NEW CRIMINAL, RULES. Honorable
Leland C. Nielsen. 2/04/76

PD-60

TACTICAL CONSIDERATIONS IN THE
PRESENTATION QF EVIDENCE.
Honorable A. Sherman

Christensen. 2/04/76

PD-61
PRESERVING RECORD ON APPEAIL.
James F. Hewitt., 2/04/76

PD-h2
DEFENDER ETHICS. Charles G.
Bernstein., 2/04/76

PD-63

SENTENCING PROCESS. Honorable
Peter T. Fay, Theodore J.
Sakowitz, & E. Richard
Walker. 1/31/77

PD-64
DEFENSE OF THE MENTALLY ILL

CLIENT. Roger A. Lowenstein,
2701777

PD-65 -

DEFENDER ETHICS. George E.
Schumacher, John J. Sutton, Jr.,
& Albert J. Krieger. 2/01/77

PD-66

PAROLE PROCESS - RELEASE AND
REVOCATION, ISSUES AND ANSWERS.
Irwin H. Schwartz, & Bruce
Kirwan. 1/31/77

PD-67
THE RULE AGAINST HEARSAY.
Irving R. Younger. 1/31/77

PD-68
INITTAL CLIENT INTERVIEW/DEFENDER

ETHICS. Michael D. Sher &
Honorable Frank J. McGarr
PD-69
EVIDENCE CONSIDERATICNS FOR
DEFENSE COUNSEL, Honorable
John P. Crowley. 11/15/77

PD-70
PRESERVING APPELLATE RECORD AND

APPELLATE ADVOCACY, Thomas D.
Decker. 11/16/77

PD-T1

JURY SELECTION. Faye Goldberg.
11/714/77

PD-72

OPENING STATEMENT -~ CLOSING

ARGUMENT. Terence F. MacCarthy.
11715777

PD-73

JURY INSTRUCTION, Steven N.

Glyan. 11/16/77



PD-T4
SENTENCING. John J. Cleary &
Ronald R. Marich. 11/16/77

PD-75

PRETRIAL MOTIONS OTHER THAN
MOTIONS TO SUPPRESS.
William H. Fortune. 7/30/78

PD-76
DEFENDER ETHICS, Honorable
James R, Miller. 7/31/78

PD-TT

PLEA BARGATNING AND DISPOSTITIONS
WITHQUT TRIAL, Michael
Schatzow. T7/31/78

PD-T8

SEARCH AND SEIZURE MOTIONS TOQ
SUPPRESS. Stewart Stiller.
7/31/78

PD-T9

JURY SELECTION. Robert Buckhout.

8/11/78

ok
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PI-1

IHE ROLE, RELATIONSHIP,
RESPONSIBILITIES, AND ETHICS OF
THE_FEDERAI, PUBLIC DEFENDER'S
INVESTIGATOR., John J. Cleary,
Leonard D, Munker, & Theodore
J. Sakowitz. 10/27/76

PI.2

INTERVIEWING METHODS, TECHNIQUES
AND PROCEDURES. James D.
Ford, Jr., & Douglas D. Guernsey.
10/27/76

PI-3

PURPOSES, REQUIREMENTS. AND
OBJECTIVES QF A PUBLIC
DEFENDER'S TNVESTIGATOR'S
INVESTIGATION. John J. Cleary,
Lecnard D. Munker, & Theodore
J. Sakowitz. 10/27/76

PI-4
EXPERT WITNESSES.
10/28/76

Earl H. Williams.

PI-5
PHYSTCAL EVIDENCE.
10/28/76

Earl H. Williams.

PI-6

INVESTIGATORS' AND PUBLIC DEFENDERS!
USE OF PHOTOGRAPHY. Douglas D.
Guernszey. 10/28/76

PI-7

INVESTIGATIVE AIDS AND EQUIPMENT.
Douglas D. Guernsey & Earl H.
Williams. 10/28/76

PI-8
INVESTIGATIVE PRACTICES. Douglas D,
Guernsey & Earl H. Williams,.

10/28/76

PI-9
WITNESSES. James D, Ford, Jr.,

Douglas D. Guernsey, & Earl H,
Williams. 10/28/76
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PI-10

DOCUMENTARY AND PUBLIC RECORDS.
James D. Ford, Jr. & Douglas D.
Guernsey. 10/28/76

PI-11
PUBLIC DEFENDER REPORTS. John J.

Cleary, Leconard D. Munker, &
Theodore J. Sakowitz. 10/28/76

PI-12
OTHER FUNCTIONS OF INVESTIGATORS.

TESTIFYING.

MOOT COURT SESSION.

John J. Cleary, Leonard D.
Munker, & Theodore J. Sakowitz.
10/29/76

PI-13
Earl H. Williams.
10/29/76

PI-14
Jason Kogan.
10/29/76
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PO-1

LANGUAGE AND NATURE OF THE CRIMINAL
LAW. Jdohn F. St. Clair. 12/01/77

P02

CRISTS INTERVENTION. William D.
Cochran. 12/01/77

PO-3

SUPERVISTON OF THE DIFFICULT CLIENT.

John L. Costley, Jr. & Edward C.
D'Arecy. 11/28/77

PC-4

FINANCTAL DATA INTERPRETATION.
Thomas A. Waters & James T,
Kelley. 11/29/77

PO-5

ISSUES PERTATINING TQ DISCLOSURE QF
IHE PRESENTENCE REPORT. Bruce
Kirwan & Jerry P, Morgan. 11/29/77

PO-T
WHITE COLLAR CRIME,
Sussman. 11/29/77

Robert J.

PO-8

LEGAL ISSUES PERTAINING TO
EMPLOYMENT PLACEMENT. Judd D,
Kutcher. 2/07/78

PO-9
SENTENCING AS A HUMAN PROCESS.
John Hogarth. 9/26/72

PO-10
TRENDS IN EMPLOYMENT.
Cook., 2/09/78

Shelia A.

P0O-13
ADVOCACY AND BROKERAGE.
DelltApa. 2/08/78

Frank

PO-14
PSYCHIATRY AND THE CRIMINAL JUSTICE
SYSTEM. Alyce Gullattee., 4/13/73

P0-15
DIRECT PLACEMENT MODEL,
Fawkner. 2/08/78

David D.

PO-17
DEVELOPMENT OF COMMUNITY RESQURCES.
Oliver J. Deegan. 2/09/78
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P0-18

JOB~READINESS TRAINING. Stephen
M. Donnelly. 2/10/78

PO.23

RELATIONSHIP BETWEEN THE PROBATION
QFFICER AND THE EMPLOYMENT

PLACEMENT QOFFICER. Richard J.
Westmans. 2/09/78
PO-24

EMPLOYMENT PLACEMENT TN THE
PROBATION PROCESS. Frederick
R. Pivarnik & Robert N. Altman.
5/16/78

PO-25

LEGAL ISSUES PERTAINING TO
EMPLOYMENT PLACEMENT. Judd D.
Kutcher. 5/16/78

PO-26
PERSONNEL. MANAGEMENT IN THE 70'S.
Don E. Jones. 9/24/74

PO-27
DEVELOPMENT OF COMMUNITY RESCURCES.,
Stephen M. Donnelly. 5/17/78

PO-28

RELATIONSHIP BETWEEN THE PROBATION
CFFICER AND THE EMPLOYMENT
PLACEMENT QFFICER. Mac V.
Buchanan. 5/18/78

PO-29
PRIVATE SECTQR IN EMPLOYMENT .
Stanley F. lLay & Samuel D.

Harris. 5/18/78

P0O-32

ORGANIZED CRIME CONVICTS ARE
DIFFERENT., Aaron M. Kohn.
11/22/74

P0O-34

MEDICAL AND PSYCHOLOGICAL ASPECTS
OF ALCOHOLISM. Donald R. Seidel.
2/05/75

P0O-36
USE OF COMMUNITY RESOURCES.
Oliver J. Deegan. 5/17/78
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PO-38

ADVOCACY AND BROKERAGE VS DIRECT
PLACEMENT, Frank Dell'Apa.
5/18/78

PO-39

SUPERVISTION - INTERPRETING
CONDITIONS QOF PROBATION,
Chester C. McLaughlin. 3/13/75

PO-U0

POSSIBLE PSYCHIATRIC PROBLEMS.
Carl A. Hammerchlag. 5/22/78

PO-U41

CLARTFICATION OF VALUES AND
ATTITUDES QF THE INDIAN PEOPLE.
F. Morris Lookout. 5/23/78

PO-43
EFFECTS OF ALCOHOL. Carl A.
Hammerchlag. 5/23/78

PO-LY4
PSYCHOLOGICAL FACTORS RELATED TO
SENTENCING AND SUPERVISION OF THE

AMERICAN INDIAN CLIENT. C. David
Jacobs. 5/22/78
PO-145

SUPERVISION - INTERVIEWING TECHNIQURS.

Almon L. Bavenstrite., 3/27/75
PO-47
SUPERVISION. Eugene A. Mayhew.
4 /30/75
PO~50
SENTENCING ALTERNATIVES FOR NATIVE
AMERTCAN DEFENDANTS. Joseph D.
Bock, 5/25/78
PO-51

SUPERVISION OF THE DIFFICULT CLIENT.
Richard dJ. Anderson. 6/20/78

PO-52
ETHICAL QUESTIONS FOR THE PROBATTON

OFFICER. Charlie E. Varnon.
6/22/78

P0-53

WHITE COLLAR CRIME. Robert J.
Sussman. 6/22/78

P0-55
FINANCIAL DATA INTERPRETATIGN.

Michael J. Fitzsimmons. 6/20/78

PO-56
DEVELCPING AND IMPLEMENTING

FEDERAL BUHEAU OF PRISONS.

SUPERVISION GOALS, Almon L.
Havenstrite. 6/22/78

PO-5T

Gerald
M. Farkas. 6/21/78

PO-61

UNITED STATES PAROLE COMMISSION.

Cecil €. McCall., 6/21/78

PO-65
RECENT LEGISLATION AND LEGAL

ISSUES. Lisa A. Kahn & Judd
D. Kutcher, 6/22/78

PO-66
REALITY THERAPY.
Ruhnow. 6/20/78

Michael E.

PO-6T

ISSUES PERTAINING TO DISCLOSURE OF
THE PRESENTENCE REPORT. William
A. Brown, Gary Lasley, & Charlie

E, Varnon, 6/21/78

PO-68

CRISTIS INTERVENTION. Robert W.
Lappin. 6/20/78

P0O-69

NARCOTICS - CAUSES AND TREATMENT,

Morton Stein. 6/20/78

PO-73

ORGANIZED CRIME, Michael J.
Luciano. 6/19/78

PO-75

ALCOHOL. Dennis M. Jurczak.
10/02/75

PO-78

ALCOHOLISM - CAUSES AND TREATMENT.

William R. Kammerer. 10/19/77

PO-83

SUPERVISTON - INTERVIEWING
TECHNIQUES WORKSHOP.
10/22/75

Al Melancon.



P0-86

PROBATION OFFICER AND THE
ADMINISTRATIVE QFFICE, Michael
J. Keenan. 9/12/77

P0-88

NARCOTICS. John D. Patton. 11/05/75

P0O-96
SUPERVISION - GROUP COUNSELING.
Michael E. Ruhnow. 11/06/75

P0-98

COURT AND THE PROBATION DEPARTMENT.
Honorable Charles R. Richey.
9/15/77

PO-99

CONSEQUENCES QF ALTERNATIVE
SENTENCES. William B, Eldridge,
Anthony Partridge, & Alan J.
Chaset. 11/17/75

PO-100
ORGANTZED CRIME. James A, Twitty.
11/18/75

PO-102
ORGANTZED CRIME. Glenn A. Sparks.
10/19/77

PO-105
WHITE COLLAR CRIME., Frank M.
Tuerkheimer. 10/18/77

PO=-107
FINANCIAL DATA INTERFRETATION.
Edward C. Salasek. 10/17/77

PO-108
NARCOTICS. Donald E. Hartley.
10/18/77

P0O-109

QRGANIZED CRIME OFFENDERS - CASE
AND CAREER MANAGEMENT. Eugene
M. Sadoian. 1/20/76

P0O-110
NARCOTICS, Eugene R. Almer.
1/21/76

PO-112
BEHAVIOR MODELS -- WHAT ARE THEY

ALL ABQUT? John E. Anderson.
1/21/76

PO-113

CASE MANAGEMENT AND THE CASE
SUPERVISOR, Michael J.
Keenan. 1/21/76

PO-114

SUPERVISION OF THE DIFFICULT CLIENT.

Richard J. Anderson. 10/17/78

PO-122

LET ME SHARE MY LIFE WITH YOU -
INTERVIEW WITH AN EX¥-OFFENDER.
Pamela Hale. 7/13/78

PO-123
ASSESSTNG TRAINING NEEDS. John
W. Sisson, Jr. 5/04/76

PO-124
DEVELOPING TRAINING OBJECTIVES.
John W, Sisson, Jr. 5/04/76

P0O-126
PSYCHOLOGY OF LEARNING., John W.
Sisson, Jr. 5/05/76

PO-127
TRAINING METHODS. dJohn W.
Sisson, dJr. G5/05/76

PO~-132
PAROLE REQRGANTIZATION REPQRT.
Glen W. Vaughan. T7/27/76

P0-133
THE PRESENTENCE REPQRT, Edward
M. Murphy. 6/05/78

PO-135
A PHILOSQPHY OF CORRECTIONS.

Chester C, McLaughlin.
T7/26/76

PO-13T7

ETHICS OF THE PROBATION OFFICER
ROLE. Chester C. Mclaughlin.
7/27/76




P0-138
THE COURT AND THE PROBATION
DEPARTMENT. Honorable

Thomas C. Platt, Jr. 6/08/78

PO~139

EFFECTIVE INTER-QFFICE
COMMUNICATIONS. John F.
Koontz, Jr. 6/08/78

PO-140

SUPERVISION - INTERPRETING
CONDITIONS OF PROBATION.
John F. Koontz, Jr. 6/07/78

PO-143

EFFECTIVE INTER-QFFICE
COMMUNICATIONS, Harry G.
Sydor. 7/29/76

PO-144

COURT AND THE PROBATION DEPARTMENT.
Honorable William J. Campbell.
7/29/76

PO~ 145

EVALUATION WORKSHQOP - PRESENTERCE
REPORT. Edward M. Murphy.
6/06/78

PO-149

SUPERVISION OF THE DIFFICULT CLIENT,

P. Jud Watkins. 11/15/76

PO-150

CULTURAL DIFFERENCES - UNDERSTANDING

ETHNIC AND CULTURAL DIFFERENCES.

Julius Debro. 11/18/76

PO-151

REALTITY THERAPY, Alexander Bassin,
11/18/76

PO-153

GUIDELINES TO REALISTIC SENTENCING
RECOMMENDATIONS., Donald L.
Chamlee, & William T. Hogan, dJr.
11/16/76

PO-~-154
TRANSACTIONAL ANALYSIS. Donald
L., Chamlee, 11/16/76
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BP3--155

WHITE COLLAR CRIME,

Frank A. Ray.
11/18/76

PO-157
THE ROLE OF THE PROBATION OFFICER

IN PLEA AGREEMENTS., DBarbara K.
Hackett, George . lLong, & James L,
Hurd. 11/718/76

PO~158

A

PO

MODEL FOR RECOMMEWDATIONS AND

160
ORGANIZED CRIME.

Michael A.

DeFeo, Eugene M. Sadoian, &
Reynaldo L. Adame. 11/17/76

PC-161
STATISTICAL REPORTING REQUIREMENTS

FOR PROBATION OFFICERS. Delores
L. Sawyer, 1/24/77

P0-163

THE PRESENTENCE REPORT. Paul M,

Chandler & Carol D. Erichsen.
1724777

PO-164

EVALUATION WORKSHOP,

Paul M.
Chandler & Carol D. Erichsen.
1/25/77

PO-165

SENTENCING ALTERNATIVES,

Elsie L, Reid. 1/25/77

PO-~166

THE CQURT AND THE PROBATION
DEPARTMENT.

Honorable
Walter E. Hoffman. 1/27/77

PO-167

THE FEDERAL EBUREAU OF PRISONS,

Norman A. Carlson, Roy CGerard,
& Robert B. Levinson. 1/28/77

PO-168

A PrILOSOPHY OF CORRECTIONS.

Reger C. Carroll. 4/25/77



PO-16%
SENTENCING ALTERNATIVES.
Richard J. Anderson.

5/07/77

PO-170
ORIENTATION INTO THE PROBATION

SISTEM. Wayne P, Jackson.
6/06/77

PO-171

SUPERVISION. Richard J.
Anderson. 6/07/T77

P0O-173

SENTENCING ALTERNATIVES, Chester
C. MeLaughlin. 6&/07/77

PO-174

THE UNITED STATES PAROLE
COMMISSION., James C.
Neagles. 6/08/77

PO-175

SENTENCING ALTERNATIVES. James
L. Hurd. 6/09/77

PO-176

THE FEDERAL BUREAU OF PRISONS.

e e o T A A R AR L

Norman A. Carlson & Roy
Gerard. 6/10/77

PO-177
A PHILOSOPHY OF CORRECTIONS.

e e o e e e i o st et e P .

James F., Haran. T7/18/77

PO-178
THE PRESENTENCE REPORT.

T e e e e e o ey

F. Greene. 7/18/77

Beverly

PO-179
EVALUATTION WORKSHOQP.
Haran. T7/19/77

James F.

PO-180
ETHICS OF THE PROBATION QFFICER

e e el o et it St e 2 o i i .

ROLE., James L. Hurd. 7/19/77
P0O-181
SENTENCING ALTERNATIVES. James L.
Hurd. 7/720/77
PO-182
SENTENCING ALTERNATIVES. Elsie

e L S ot et et .

L. Reid. 7/21/77

P0-183
TEE COURT AND THE PROBATION
DEPARTMENT. Honorable

William J. Campbell. 97/21/77

PO-184
UTILIZATION OF COMMUNITY RESIDENTIAL

AND TREATMENT PROGRAMS. Charles L.
Clark. 4/8/79
PO-185

CURRENT DEVELOPMENTS IN PRETRIAL
SERVICES. Guy Willetts.
12/13/78

P0O-186

NEW AND FUTURE DEVELOPMENTS IN THE
FEDERAL PROBATION SYSTEM.
Wayne P. Jackson, 12/11/78

P0O-187

PERSONNEL ISSUES. William A.
Cohan, Jdr. & R. Glenn
Johnsen. 12/12/78

P0O-188

FEDERAL BUREAU OF PRISONS/U. S,
PAROLE COMMISSION, Norman 4.
Carlson & Richard T. Mulcrone.

12/11/78

PO-189
SALARY TSSUES. David M. Croyle &
William A. Cchan, Jr. 12/12/78

FO-190

LEGISLATTION AND LEGAL ISSUES. Carl
H. Imlay & Judd D. Kutcher.
12712778
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PS-1

PRETRIAL SERVICES BRANCH. Joseph
C. Butner, Guy Willetts, & John
E. Hornberger. 12/02/75

PS=2

HISTORY OF THE SPEEDY TRIAL ACT OF
1974 : TITLE IT. Daniel J. Freed.
12/02/75

PS-3
PRETRIAL. SERVICES PROGRAMS. Bruce
D, Beaudin. 12/02/75

PS-4
THE DEFENDANT. John C. Younes.
12/04 /75

P3-5
INTERPRETATION OF LEGAL ISSUES OF
TITLE II. Carl H. Imlay. 12/03/75

P3-6

RESEARCH AND MANAGEMENT INFOBRMATION
SYSTEMS. Ronald J. Nolfi &
James W. Thompson. 12/03/75

PS-7

PERSPECTIVES AND REVIEW OF PRETRIAL
SERVICE INTERRELATIONSHIPS,
John E. Hornberger, Jean F. Dwyer,
Truman A, Morrison, III, & Charles H,
Roistacher, 3/23/76

PS-8
THE ARRESTEE AND THE INTERVIEWER.
Donna M. LaSota. 2/14/78

P3~9
SUPERVISION, Neal E. Wheeler.
2/15 /78

P3S-10
CURRENT STATUS OF PRQJECT
EVALUATION. Guy Willetts. 2/15/78

PS-11
BATL SYSTEM IN AMERICA. Wayne
H. Thomas, Jr. 2/13/78

PS-12

DEPARTMENT QF JUSTICE AND THE
SPEEDY TRIAL ACT. James F.
MeMullin, 2/13/78




STAFF ATTORNEYS

11



SA-1

REVIEW AND ANALYSIS OF CIRCUIT STAFF

ATTORNEY OFFICES. Emory G.
Hatcher & William K. Slate, II.
11/29/76

SA-2

OBSERVATIONS BY A CIRCUIT JUDGE OF
STAFF ATTQRNEYS, Honorable
‘Anthony M. Kennedy. 11/29/76

SA-3

USES AND POTENTIAL USES QF STAFF
ATTORNEYS TN APPELLATE COURTS.
Daniel J. Meador. 11/30/76

SA-4

EFFECTIVE UTILIZATION OF RESQURCES.

R. Glenn Johnson & Robert H,
Hartzell. 11/30/76

SA-5
ADVANCED RESEARCH, REPORTING, AND

WRITING TECHNIQUES. Paul R.
Baier. 12/01/76

SA-6
DIFFERENCES BETWEEN STAFF

ATTORNEYS AND VELBOW" LAW CLERKS.

Honorable Ruggero J. Aldisert.
12/12/77

SA-T
INTERLOCUTORY APPEALS AND FEDERAL

APPELLATE JURISDICTION.
Jerome A, Barron. 12/12/77

SA-8

RELATIONSHIP OF STAFF ATTORNEYS
WITH FEDERAL. DISTRICT COURTS
Paul D. Carrington. 12/12/77

SA-9

MANAGEMENT BY OBJECTIVES, James F.

Davey. 12/13/77

13
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FC-800(V)

PROCESSING OF FEDERAL CRIMINAI, CASES
60 minutes, 3/4" U-Matic Cassette, black & white, 1978,
producer: Probation Office, W/D Missouri

This tape concerns the processes involved in federal criminal
cases from filing of the complaint to the appeal procedurss.
It is suitable for all levels of court personnel training.
Featured throughout the tape is Calvin K. Hamilton, United
States Magistrate for the Western District of Missouri.

FC-801(V)
SUPREME _COURT ODYSSEY

30 minutes, 3/4% U-Matic Cassette, color, 1978, producer:
WRC-TV

This videotape was produced by WRC-TV in Washington, D, C., an
NBC affiliate. It is narrated by NBC reporter, Jim Hart and
NBC news artist, Betty Wells, and provides the viewer with a
pietorial® tour of the Supreme Court via the paintings of
Betty Wells. There are no "live" shots of the inside of the
Supreme Court building; rather the paintings of Betty Wells are
used to illustrate some of the history of the Supreme Court,
its justices and institutions.

IS-1(V)

TIME-LIFE VIDEQ SPEED READING COURSE
8 tape set, 4 hours, 3/4" U-Matic Cassettes, color, 1976,
producer: Time-Life Video

The course consists of eight 30-minute lessons, each on a
separate cassette. Each lesson takes about 40 minutes to
complete, with time divided between video instruction and
reading renforcement, in which the viewer turns off the
player and works in the drill book. Each individual uses
a set of materials coordinated with the tapes -- a drill
book, a reading text, and a stopwatch. DBetween lessons,
there are home drills to complete. Step-by-step, the
viewer is led through paced reading, eye exercises,
comprehension, and retention drills. The tapes are
narrated by Dick Cavett.

J=-805(V)

AN OVERVIEW OF FEDERAL CLASS ACTIONS
4 tape set, 3 hours, 3/4" U-Matic Cassette, color, 1977,
producer: Federal Judicial Center

This set was taped during the Workshop for Federal District
Judges, held at the Federal Judicial Center in Washington,

D. C., on May 26, 1977. It features Professor Arthur R. Miller
of Harvard Law School. It provides an overview of federal
class actions, past, present, and future.
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J=810(V) thru 823(V)

TRIAL OF AN ANTITRUST CASE
16 tape set, 3/4" U-Matic Cassette, color, 1977, 12 hours,
40 minutes, producer: American Bar Association

This professionally-videotaped mock~trial demonstration,
performed by outstanding litigation lawyers, will be valuable
not only to antitrust lawyers, but also to lawyers interested
in trial techniques. The cass involves a lawsuit by a dealer
recently terminated by a national franchisor. The trial
performances are analyzed in panel discussions by recognized
experts in the field.

J-808 (V)
WELCOMING REMARKS AND PRETRIAL CONFERENCE

J=809(V)
OPENING STATEMENTS

J~810(V)
PANEL DISCUSSION OF PRETRIAL CONFERENCE AND OPENING STATEMENTS

J~811(V)
DIRECT EXAMINATION OF PLAINTIFF

J-812(V)
SIDE _BAR CONFERENCES AND CROSS EXAMINATTION OF PLAINTIFF

J=813(V)
DIRECT AND CROSS EXAMINATION OF PLAINTIFEF'S EXPERT WITNESS

J=-814(V)
PANEL, DISCUSSION OF DIRECT AND CROSS EXAMINATIONS OF PLAINTIFF
AND PLAINTIFF'S EXPERT WITNESS

J-815(V)
MOTIONS. DIRECT EXAMINATION OF DEFENDANT'S NATIONAL SALES MANAGER
AND SIDE BAR CONFERENCE

J=816(V)
CROSS_EXAMINATION OF DEFENDANT'S NATICNAL SALES MANAGER

J=817(V)
BRIEF APPLICATION AND DIRECT EXAMINATE

WITNESS
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J=818(V)
CROSS EXAMINATION OF DEFENDANT'S EXPERT WITNESS

J=819(V)

PANEL DISCUSSION OF DIRECT AND CROSS EXAMINATIONS OF NATTONAL
SALES MANAGER AND DEFENDANT'S EXPERT WITNESS

J=-820(V)
MOTIONS, REQUEST TO CHARGE AND DEFENSE COUNSEL'S CLOSING
STATEMENT

J=821(V)
PLAINTIFF COUNSEL'S CLOSING STATEMENT
J-822(V)
PANEL, DISCUSSION OF CLOSING STATEMENTS
J=-823(V)

GENERAL DISCUSSTON

J-824(V) thru 832(V)

TRIAL TECHNIQUE SERIES
9 TAPE SET, 3/4" U-Matic Cassette, color, 1977, producer:

American Bar Assocciation

The ABA Consortium, in cooperation with the National Institute
for Trial Advocacy, has produced studio-videotaped
demonstrations by outstanding trial lawyers who are guest
faculty at the annual NITA session in Boulder, Colorado.

J=-824(V) U5 minutes
FINAL ARGUMENT IN A CRIMINAL CASE

J-825(V) 56 minutes

DIRECT AND COMPARATIVE CROSS-EXAMINATION OF THE DEFENDANT IN 4
CIVIL CASE

J-826(V) 57 minutes
JURY SELECTION IN A CIVIL CASE

J-827(V) 58 minutes
JURY SELECTION TN A CRIMTNAL CASE

J-828(V} 27 minutes
QPENING STATEMENT IN A CRIMINAL CASE

J-829(V¥) 58 minutes
FINAL ARGUMENT IN A CIVIL CASE

J-830(V) 48 minutes
DIRECT AND CROSS EXAMINATION OF THE DEFENDANT IN A CRIMINAL CASE
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J-831(V) 55 minutes
DISCOVERY DEPOSITIONS

J=832(V) 52 minutes
LITURGY COF FOUNDATION LAYING

J=833(V) - 834(V)

IRVING YOUNGER ON EVIDENCE
2 tape set, 3/4" U-Matic Cassette, color, 1977, producer:
American Bar Association

An experienced teacher of trial advocacy, Professor Younger
captivates his audiences by presenting the complex subject of
evidence in a way that is informative, practical, and
entertaining.

J-833(V) 1 hour, 45 minutes
ART OF CROSS EXAMINATION

J=-834(V) 1 hour, 45 minutes

EVERYTHING YOU ALWAYS WANTED TO KNOW ABOUT HEARSAY BUT WERE
AFRAID TO ASK

PO-80L4 (V)

LEARNING TQ LIVE RATIONALLY INSIDE AND QUTSIDE OF PRISON
30 minutes, 3/4" U-Matic Cassette, black & white, 1977,
producer: University of Kentucky Medical Center

A prisoner presents his first attempt at Rational Self Analysis
(RSA). His RSA is on his angry reaction to his neighbor.

Major concepts covered include the importance of accurately
desceribing the preoblem, how to discover hidden attitudes, the
difference between the common use of "should" and the
scientific use of "should™ and its relevance to overcoming
anger, and the emotional white lie.

P0O-805(V)
RATIONAL EMOTIVE TMAGERY
28 minutes, 3/4" U-Matic Cassette, black & white, 1977,

producer: University of Kentucky Medical Center

Kate describes the progress she's made in eliminating her
irrational anger, her fear of rejection, and her tension. She
then discusses how to use Rational Self Analysis as a basis for
Rational Emotive Imagery to reprogram one's mind for the
emotlional change you want. Dr. Maultsby shows how to do the
Instant Better Feeling Maneuver for immediate relzzation and
gives step-by-step instructicons on how to do Rational Emotive
Imagery.



PO-806(V)

RATIONAL SELF MOTIVATION - PART I
33 minutes, 3/4" U-Matic Cassette, black & white, 1977,
preducer: University of Kentucky Medical Center

Dr. Maultsby explores the dynamics of motivating oneself with
irrational "have to's." Why these irrational "have to's" lead
to anxiety, resentment, feelings of pressure, self-dislike,
depression, dislike of the task in question, and
procrastination become obvious as he discusses this
motivational system with a college student. The dynamics of
this system are familiar to most of us since most of us used it
to get ourselves through school -~ but the rational insights
and solutions may not be so apparent.

PO-807(V)

RATTONAL SELF MOTTIVATION - PART IT
28 minutes, 3/4" U-Matic Cassette, black & white, 1977,
producer: University of Kentucky Medical Center

Knowing the consequences of relying on irrational "have to's"
is not enough. To change their motivational system people need
to know how to motivate themselves rationally. In this
session. Dr. Maultshby contrasts rational and irrational
motivational systems. He clearly explains how to motivate
yourself to do unwanted tasks that are in your best interests
over time without pressure, resentment, or depression.

PO-812(V)

THE CORNERSTONE
37 minutes, 3/4" U-Matic Cassette, color, 1976, producer:
McGeorge School of Law

This tape is a documentary on due process from its origins to
its present-day applicatiocn, specifically in the area of Parole
Reveocation Proceedings. It is narrated by Raymond Burr.

PO-816(V)

COMMUNITY SERVICES - REACHING QUT TO REPAY
40 minutes, 3/4" U-Matic Cassette, B&W, 1979, producer:
Probation Office, District of Columbia

This tape was producéd by the Probation Office of the District
of Columbia and describes the Community Services Program in the
Washington, D. C. area.

VT-801(V)

A PRACTICAL GUIDE TQ SETS AND PROPS FOR VIDEQTAPE PRODUCTION
20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:
3-M Corporation

Learn how to assemble various kinds of settings to develop or
enhance a mood. Learn how to select furniture, backdrops and
fill-in elements for an overall efi :ct,



VT-802(V)
HOW_TQ PERFORM ON TELEVISION

20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:
3-M Corporation

Learn how to present yourself and your material in an
interesting and believable manner. You will discover many
useful tips, such as how to control your eyes and movements,
and how to be "hot" and "cool" at the same time.

VT-804(V)

CAMERA TECHNIQUES FOR VIDEQTAPE
20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:
3-M Corpeoration

This program focuses on the uses of camera movement, special
visual effects, camera switching, super-imposing, and picture
composition.

VT-805(V)
SET=UP, OPERATION, AND CARE QOF THE VIDEQTAPE SYSTEM

20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:
3-M Corporation

This program provides a logical, step-by-step procedure for
setting up and checking each component for proper operation
until the whole "system" is operating properly. Learn how to
diagnose problems, take corrective action, and minimize
downtime through preventive maintenance.

VT-806(V)
HOW TQ PRODUCE 4 VIDEOTAPE PROGRAM

20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:
3-M Corporation

You will learn the importance of defining objectives, planning
strategy, analyzing budgets, and coordinating a production
team.

VT-807(V)
PROGRAM FORMATS FOR INSTRUCTIONAL VIDEQTAPES
20 minutes, 3/4" U-Matic Cassette, color, 1977, producer:

3-M Corporation

This program presents a variety of techniques that can be used
to present instructional information, such as panel discussion,
interviews, and demonstrations. Learn how and when to apply
the correct technique to achieve the best effect. Also, learn
how to analyze your instructional message to choose the most
useful program format.
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VT-808(V)

AUD TECHNIQUES FOR VIDEQTAPE PRODUCTICN
20 minutes, 3/4%" U-Matic Cassette, cclor, 1977, producer:
3-M Corporation

This tape discusses a variety of audio technigques including
microphone selection and placement, accoustical effects, voice,
spot effects, dual audio tracks, and sound mixing.

¥T-809(V)

LIGHTING FOR VIDEQTAPE PRODUCTION
20 minutes, 3/4" U-Matic Cassette, cclor, 1977, producer:
3-M Corporatiocn '

This program will show you numerous potential lighting
situations and how to handle them. It will familiarize you
with the many tools of lighting and how to make them work for
you.

VI-810(V)

PREPARATION QF TITLES AND ARTWORK FCR VIDEQTAPE PRORUCTION
20 minutes, 3/3" U-Matic Cassette, color, 1977, preducer:
3-M Corporation

This tape provides information on how to make the visual
message support the aural message with the effeetive use of
graphics. Learn how fto work within the visual limitations of
television. Learn how to select and implement variocus
techniques and materials, ineluding everything from hand
lettering to computer graphics.
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ZZ-1 ZZ-+13
OVERVIEW OF REQUIREMENTS IMPQOSED PAYROLL. Joseph A. Leach. 4/10/78
BY THE SPEEDY TRIAL ACT,
Anthony Partridge. 10/16/75 ZZ-14
BASIC ABC'S OF LEAVE, PERSONNEL ,
ZZ2-2 AND PAYROLL. Doris J,
USES OF STATISTICAL INFORMATTON Marlett. 6/21/78
IN THE PLANNING PROCESS.
James A, McCafferty. 10/16/75 ZZ-15
CRIME AND JUSTICE. Jerome H,
ZZ-3 Skolnick, Martin L. Forst,
ACCOUNTING, RECORDS, & STATISTICS. & Jane L. Scheiber. 5/15/78
Norbert A, Halloran. 10/16/75
ZZ~16
774 TIME MANAGEMENT, John W.
PROBLEMS OF COMPLIANCE WITH THE Sisson, Jr. 5/17/78
SPEEDY TRIAL ACT AND SOME
POSSIBLE SOLUTIONS TQ BE ZZ-19
CONSIDERED. Steven Flanders. UNDERSTANDING THE MANAGEMENT
10/16/75 PROCESS AND RECENT CONCEPTS.
Jerome A. Savage. 12/06/78
ZZ-5
PROBLEMS OF COMPLTANCE WITH THE 772-20
SPEEDY TRIAL ACT AND SOME MANAGEMENT BY MOTIVATION.
POSSIBLE SOLUTIONS TQ BE John W. Sisson, Jr. 12/07/78
CONSIDERED. Honorable Ralph B.
Guy, Jr. 10/16/75 ZZ-21
PROBLEM PERSQONNEL. dJohn W.
2Z-7 Sisson, Jr. 12/6/78
FEMALE OFFENDER, Dorothea
Hubin. 7/21/76 772-22
TIME MANAGEMENT, John W.
22-8 Sisson, Jr. 12/07/78
COURT AND THE FEMALE OFFENDER.
Honorable Constance B. ZZ-23
Motley. 7/21/76 MANAGEMENT STYLE EFFECTIVENESS.
Jerome A. Savage. 12/07/78
ZZ2-9
PROSECUTOR AND THE FEMALE OFFENDER, ZZ-24
Mary E. Abrecht. 7/21/76 INTRODUCING AND MANAGING CHANGE,
John W. Sisson, Jr. 12/07/78
ZZ2-10
POST-RELEASE PROBLEMS OF THE FEMALE. Z2Z-25
Michele A, Smollar. 7/22/76 PERFORMANCE-ORTENTED PERSONNEL
MANAGEMENT /SUPERVISORY
ZZ-11 RELATTONS AND TINTERPERSONAL
A RECIPE FOR A HAPPY RETIREMENT. SKILLS. Jercome A, Savage.
Elizabeth Brennan. 5/08/78 12/07/78
ZZ=-12

PERSONNEL ACTIONS. Violet L,
Collins, Maxiene Trentham,
& Juanita E, Dieckson. 4/10/78
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We have tried to indicate the present title of
each author listed at the time of this publication,

although it is impossible to maintain a thoroughly
accurate and up to date list of these changes. 'The
following symbols are used and denote a change due to
death or retirement. In these situations, the title

represents the last position held.

¥ The author is now deceased.

L The author is now retired.



Abrecht, Mary E.

Assistant United States Attorney
United States Attorney's Office
District of Columbia

Washington, DC

2Z-9

Adame, Reynaldo L,

United States Probation Officer
Southern District of Texas
Brownsville, TX

PO-160

Aldisert, Ruggero J.

United States Circuit Judge
Third Circuit

Pittsburgh, PA

J-132, J-152, J-297,
J-302, SA-6

Almer, Eugene R.
Psychiatrist
Phoenix, AZ

PO-110

Altman, Robert N.

Regional Probation Administrator

Probation Division

Administrative Office of the
United States Courts

Washington, DC
PO-24

Anderson, John E.
Professor of Psychology

Columbus College
Columbus, GA
PO-112

Anderson, Richard J.

Chief United States Probation Officer

Western Distriet of Michigan
Grand Rapids, MI

J-32, J-158, P0O-51,
PO-114, PO-169, PO-171

131

Armstrong, Michael F.

Attorney at Law

Barrett, Smith, Schapiro,
Simon, & Armstrong

New York, NY

J-229

Atkins, C. Clyde

Chief Judge

United States District Court
Southern District of Florida
Miami, FL

J-205, J-262, J-284, JU-T

Babitt, Roy

Bankruptcy Judge

Southern District of New York
New York, NY

B-9, B-15, B-18, B-21, B-87,
B-88, B-91, B-95, B-96

Baier, Paul R.

Professor of Law

Louisiana State University
Law School

Baton Rouge, LA
SA-5

Bailey, Sarah H.

Assistant United States Attorney
United States Attorney's Office
Tucson, AZ

FD-7

Ball, Linda
Bankruptey Chief Clerk

Middle District of North Carolina
Greensboro, NC

CB-15, CB-30

Barron, Jerome A.

Professor of Law

National Law Center

George Washington University
Washington, DC

SA-T
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Bassin, Alexander Bell, Jr., Frank O,
Professor of Crimineclcgy ' Assistant Federal Public Defender
School of Criminology Northern District of California
Florida State University San Fransisco, CA :
Tallahassee, FL
PD-16
PO~-151
Benedict, Dan W.*¥
Bates, Gilbert L. Clerk
Assistant Director United States District Court
Administrative Management Western Distriet of Texas
Administrative Office of the San Antonic, TX
United States Courts
Washington, DC ' JU-2, JU-8
CR-7, CR-14, DC-1, Bernstein, Charles G.
DD-9, J-206, J-272 Federal Public Defender
: District of Maryland
Bator, Paul M. Baltimore, MD
Professor of Law
Harvard Law School PD-26, PD-27, PD-29, PD-U5,
Cambridge, MA PD-49, PD-54, PD-62
J-237, J-303 Blask, Ronald J.
United States Magistrate
Bauer, William J. Southern District of Texas
United States Circuit Judge : Houston, TX
Seventh Circuit :
Chicago, IL M-6, M-81
PD-18, PD-4E Blecher, Maxwell M.
Attorney at Law
Beale, Helene T.%% Blecher, Collins, & Hoecker
Management Assistant to Clerk of Court Los Angeles, CA
United States District Court
District of Columbia J-150

Washington, DC
Blinn, John R.

JU0~-10 Bankruptcy Judge
Southern District of Texas
Beaudin, Bruce D. Houston, TX
Director
District of Columbia Bail Agency B-89, B-30, B-92
Washington, DC B-93, B-94
PS-3 Bock, Joseph D.¥*
Chief United States Probation Officer
Becker, William H. District of Montana
Senior United States District Judge Billings, MT
Western District of Missouri
Kansas City, MO PO-50

J-8, J-34, J-73, J-167,
J=171, J-183
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Braucher, Robert

Justice

Massachusetts Supreme Court
Bosten, MA

J-122, J-132

Breitel, Charles D,

Attorney at Law

Proskauer, Rose, Goetz, & Mendelsohn
New York, NY

J=-225

Brennan, Elizabeth
Educational Assistant
Continuing Education
and Training Division
Federal Judicial Center
Washington, DC

2Z-11

Brieant, Jr., Charles L.
United States District Judge
Southern District of New York
New York, NY

J-212

Bromley, Bruce
Atterney at Law
Cravath, Swaine & Moore
New York, NY

J-224

Brown, Bailey

Chief Judge .
United States District Court

Western District of Tennessee
Memphis, TN

P0O-158
Brown, Elizabeth S.
Bankruptey Chief Clerk
Middle District of Florida
Tampa, FL :

CB-1T7

Brown, William A,
Attorney at Law
Brown & Delaney
Boston, MA

PO-67

Browning, James R.

Chief Judge &

United States Circuit Court
Ninth Circuit '
San Francisco, CA

PD-47

Buchanan, Mac V. 7
United States Probation Officer

Northern District of Texas
Dallas, TX

P0-28

Buckhout, Robert

Associate Professor of Psychology
Center for Responsive Psychology
Brooklyn College

Brooklyn, NY

PD-79

Burchill, William R.
Associate General Counsel
Administrative Office of the

United States Courts
Washington, DC

JU-9

Burgess, George E.
United States Magistrate
District of Maryland
Hyattsville, MD

M-26

Burgess, Tom J.

Staff Trial Counsel

Office of General Counsel

Federal Energy Regulatory
Commission

Washington, DC

DD-8



Burnett, Arthur L.
United States Magistrate
District of Columbia
Washington, DC

M-47

Butner, Joseph C.##

Pretrial Services Specialist

Administrative Office of the
United States Courts

Washington, DC

PS-1

Campbell, William J.

Senior United States District Judge
Northern District of Illincis

West Palm Beach, FL

CL-l, J-151, M-18, M-91,
PA-5, PD-15, PD-53, PO-14l,
PO-183

Carlson, Norman A.
Director

Federal Bureau of Prisons
Washington, DC

J-268, PO-167, PO-176, PO-188

Carriere, James D.

United States Magistrate
Eastern District of Louisiana
New Orleans, LA

M-9, M-50, M-87, MS-15

Carrington, Paul D,
Dean

Duke University
Sehool of Law
Durham, NC

J-298, SA-8

Carroll, M. Patricia

Chief

Fiscal Cperations Branch

Financial Management Division

Administrative Office of the
United States Courts

Washington, DC

pD-13, FD-8, PC-3
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Carroll, Roger C.

Chief United States Probation Officer
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THE FEDERAL JUDICIAL CENTER

The Federal Judicial Center is the research, development, and
training arm of the federal judicial system. It was established by
Congress in 1967 (28 U.5.C. §§ 620-629), on the recommenda-
tion-of the Judicial Conference of the United States.

By statute, the Chief Justice of the United States is chairman
of the Center’s Board, which also includes the Director of the
Administrative Office of the United States Courts and five
judges elected by the Judicial Conference.

The Center’'s Continuing Education and Training Division
conducts seminars, workshops, and short courses for all third-
branch personnel. These programs range from orientation semi-
nars for judges to on-site management training for supporting
personnel. ’

The Research Division undertakes empirical and exploratory
research on federal judicial processes, court management, and
sentencing and its consequences, usually at the request of the
Judicial Conference and its committees, the courts themselves, or
other groups in the federal court system.

The Innovations and Systems Development Pivision designs
and helps the courts implement new technologies, generally under
the mantle of Courtran II-—-a multipurpose, computerized court
and case management system developed by the division.

The Inter-Judicial Affairs and Information Services Division
maintains liaison with state and foreign judges and judicial
organizations. The Center’s library, which specializes in judicial
administration, is located within this division.

The Center’s main facility is the historic Dolley Madison
House, located on Lafayette Square in Washington, D.C.

Copies of Center publications can be obtained from the
Center’s Information Services office, 1520 H Street, N.W.,
Washington, D.C. 20005, the telephone number is 202/633-6365.






