






































SUPPLEMENTAL INSTRUCTIONS FOR COMPLETING CJA FORM 20 VOUCHERS 

Thil lupplemental inltruction Iheet Ihould be r.ad in conjunction with the printed inltructionl attached to the CJA form 20,the 
Guidelinn for til. Administr.tiOil of th. Crimin.! Jusric. Act, and Addendum Four of tha Guid.lines for Counsel Suppl.menting the 
EI.venth Circuit PI." und., th. CriminM Mric. Act. 

Voucherl which require correction, I_ck r.quirad memoranda or lupporting documentation, or ara incompl.ta will ba r.tumed to counsel 
With inltructionl for complianca. 

PAYEE 
DATA 
Blocks 
16A-D 

WHAT 
TO 
SUBMIT 

WHEN 
TO 
SUBMIT 

WHICH 
TIME 
TO 
CLAIM 

HOURLY 
RATES 

AGGREGATE 
LIMITS 

1. 

2. 

If appointed coun.el 1'1 .. a pr'lxi,ting agreemlnt w;th. corporation, including a prof.ssional corporation, that 
CJA aarning. belong 'to tha corporation. an information ratum IIRS Form 10991 will not be filed with the IRS. 
Neither the attorney' •• nor th. law firm', employar i.d. numblr should b. entered. 
(Chick n! in block 1 SA and procaed to block 171 

If appointad counlll hae a preaxilting agreement w;th hil"''' law-firm (but not a cOl"Roration, including a 
prof ... ion,1 that C-JA .. mina. l·.lor.g to thelryv firm, an ratum ..... iII be filed With 
thl IRS in thl law firm'l neml. (Check!!2 in block; eA, Intar the law firm'l amploy.r id.ntification number 
in block 1 ec, and nama and mailing addrell of t!'1 'Iaw firm in 1 eD; then proclld to block 171 

3. It appointed counlel do" not have e preexisting agreement .. dllcribed ebove, an information return Will 
bl filed with the IRS in the attomey'. nama. (Check.!!2 in block 1 eA, enta, locial security number in block 
1 SB and procead to block 17) 

4. 

5. 

e. 

7. 

8 . 

9. 

, o. 

11. 

12. 

ORIGINAL CJA VOUCHER PLUS YELLOW AND PINK COPIES. If you have milplaced thl originel voucher 
il.ued by thi, court, contact tha appropriata deputy or magi.tratl clerk for a replacament. 

MEMORANDUM IF CLAIM FOR OUT-OF-COURT TIME EXCEEDS .400. Lilt .ach service performed and the 
data and time lpant plrforming It. 

RECEIPTS, CANCELED CHECKS OR INVOICES mu.t eccompany claim. for commercial copying, airfare (copy 
of tickat', hotal, computer ... iated lagal re .. arch and any mi.calleneoul expense exceeding $50. 

NO LATER'THAN 45 DAYS AFTER FINAL DISPOSITION OF THE CASE. 

CLAIM ALL TIME SPENT REPRESENTING YOUR CLIENT FROM THE DATE OF THE ORDER APPOINTING YOU 
THROUGH AND INCLUDING DISPOSITION OF CASE. The data of appointment appea,. 1M block 1 3, below 
the .ignature of the pre.iding judge or magi.trat'-. DO!l21 claim any time prior to date of order or nunc pro 
tunc dati. rune lpant on eppeal, mu.t be reportad on e •• par.ta CJA 20 voucher i •• uld by the 11th CirCUit, 

TRAVel TIME (block lSdl may !!2! be claimed if tha round trip i. III. than one hour. 

IN-COURT TIME for .ervice. rlnd,red on or after October 12, 1984 - teo. 

NOTE: ALL TIME CLAIMED MUST BE REPORTED IN TENTHS OF HOURS. 

FELONY $l,500 
MISDEMEANOR 1,000 
OTHER 750 

CI..un, which exceed the.e limits may be approvld at the discretion 
of the Chief Judge of thl 11 th Circuit. 

EXHIBIT 1 



'. 

OUT OF COURT HOURLY WORKSHEET Case Number ______________ _ 
Voucher Number: ____________ _ 

Date Brief Description of Services Interviews and Ob!Jlining and Legal resurch and Travel Time Investigative and 

I conferences reviewing records brief writing other work 

I 
, 

, 

~ 

. 
I 

I 

I 
I 

I 

-

Page Total 

Grand To!Jll 

EXHIBIT 5 



OTHER EXPENSE WORKSIIEET Case Nunlber ______________________________ __ 

Youe' "r Number' 

Date Brief Descrirtion of Services 
Mile<lge Parking Meals Louging Copying Postage Toll Calls Telegrams Other 

, 

I' , .' 

. 

-

[I. 
Total Amount Per Hour 

EXHIBIT 6 


